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August 30, 2011
Dear Students and Parents,

Welcome to the 2011-12 school year at Dr. H.O. Smith & Library Street Schools. We hope that you have a happy and healthy year to learn, and we look forward to getting to know you! We have created an educational atmosphere that we know will be exciting for you each and every day! 

Please set aside some time to review this handbook as a family. It is written with you and your family in mind and explains many school programs, what we expect of you while you are at school, and several district and school procedures/policies. After you have reviewed the handbook, please sign the computer/internet guidelines form, dismissal form, student information form, and a media release form, which are all contained in ‘bring back to school’ section of your child’s home/school communicator folder (will go out on the first day of school); then return them to your child’s classroom teacher.
A very important part of school is citizenship. Learning how to be a good citizen involves showing respect for yourself and others, and being responsible for your own choices. We expect all our students to work alongside everyone in the classroom and around school, in a cooperative and respectful manner. We want every student to strive to be the best citizen that they can possibly be!
Keep this handbook in a safe place, so that you can refer to it throughout the year. If you are unsure about certain procedures or policy, or if you just have questions, please feel free to ask your teacher, guidance counselor, Mrs. Labrie, or Mr. Baker.
We look forward to an exciting year with you!
Yours in Education,                                                                          
___________________________


     ___________________________




Scott G. Baker 




     Mary-Ellen Labrie



Principal





     Assistant Principal
Mission Statement

Preparing the Library Street School and Dr. H.O. Smith School student bodies to be a Community of Learners in the 21st Century!
Library Street School and Dr. H.O. Smith School Philosophy

The Dr. H.O. Smith and Library Street Schools represent two of the four elementary schools in the town of Hudson. Dr. H.O. Smith and Library Street School is committed to excellence in all academic areas as we strive to develop a community of lifelong learners. Inherent in this commitment is a belief that all students must be provided with a challenging and meaningful program that has flexibility to meet their varying needs. 

Techniques used to stimulate students’ interest in learning are as varied as the personalities of the teachers who teach them. Each teacher has a unique way of making learning come alive. Teachers display high expectations for student performance by diagnosing how best to teach individual students to improve their academic and behavioral outcomes, using a variety of complementary instructional and management strategies. Educators follow continuous school improvement initiatives that are developed and implemented as a staff and adhere to our overall goal of increasing student achievement. By linking continuous school improvement to professional development, teachers are continually encouraged to test new ideas, assess the effects of those ideas, adjust their strategies and approaches, and assess again in order to reach all students and make learning meaningful. Differentiated classrooms respond to students’ varying readiness levels, interests, and learning profiles. 

Dr. H.O. Smith School and Library Street Schools are designed to create a collegial setting that will foster a positive interest in learning, communication, cooperation and team activities among all members of the school community. Administrative policies and practices create a highly supportive school environment in which learning is highly regarded and teachers and students are highly respected.

Students will be active learners who not only acquire knowledge, but also are able to apply that knowledge in meaningful ways. Intelligence is really the capacity to gain and use knowledge to solve problems and promote well being. Cognitive ability is only one dimension of intelligence. To be successful, emotional intelligence is necessary for self-insight and the ability to relate to others. Children learn best if they are immersed in complex experiences and are given the opportunity to actively process what they have learned. Students, parents, staff, School Board members, and the community at large will work cooperatively to foster and maintain this environment. 

Our children need to acquire more sophisticated knowledge and skills to be productive citizens and they must also be prepared to continue learning and adapting as society changes. Dr. H.O. Smith School and Library Street Elementary School assume a key role in developing students who are lifelong learners and contributing community members. In order to uphold high standards of achievement, it is essential that our community become involved in the schooling of our youth. 
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SPECIALISTS


Dr. H.O. Smith and Library Street Schools are fortunate to have as part of the staff a team of dedicated specialists who devote their time to helping, guiding, and advising students and parents in a particular field. If at any time you wish to meet with one or more of our specialists, please call the school office for an appointment.
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MRS. MELANIE CURREN


-
Guidance


MRS. ELAINE YEN



-
Reading Specialist

MRS. PELLETIER/ MRS. PHILCRANTZ
-
School Nurses

MRS. PARSONS/ MRS. SECKLA

-
Music


MRS. BOWEN / MRS. WOLFE

-
Library Paraprofessionals
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MR. WILLIAM REARDON


-
Physical Education


MS. VAN FLEET / MRS. BROOKS      

-
Art


MRS. JENNIFER LAVERY


-
Student Support Center


MRS. LYNDA LEVINE


-
ESOL Teacher


MRS. BARBARA BAILEY 


-
Occupational Therapist[image: image4.wmf]

MRS. AMY PELLETIER


-
Speech Pathologist


MRS. MICHELE ALUKONIS


-
Special Education – HOS

MRS. LISA DUPREE



-
Special Education - LSS
DR. H.O. SMITH SCHOOL
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Special Education Teacher
Armstrong, Lisa





Grade 3 Teacher

Baker, Scott (HOS/LSS)




Principal

Bowen, Diane






Librarian

Breton, Paula 






Reading Tutor
Brooks, Stephanie (HOS/LSS)



Art Teacher
Campbell, Christine





Personal Paraprofessional

Cloutier, Sue






Program Paraprofessional

Crivac, Eric






Grade 5 Teacher

Curren, Melanie (HOS/LSS)




Guidance Counselor

Ditolla, Katherine





Grade 5 Teacher

Eneguess, Carlene





Grade 3 Teacher
Gagnon, Priscilla





Cafeteria 

Gaynor, Jo-Ann





Grade 5 Teacher









Special Education Department Head

Goss, Kathy L.





Grade 4 Teacher

Hamel, Patricia





Night Custodian

Hawkins, Denise





Reading Tutor

Hurley, Joseph






Grade 4 Teacher

Hurley, Lucille





Grade 3 Teacher
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Grade 4 Teacher

Lavery, Jennifer (HOS/LSS)




Behavior Paraprofessional
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Grade 4 Teacher
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ESL Teacher
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Night Custodian

Messuri, Laura





Administrative Assistant

Parsons, Susan (HOS/LSS)




Music Teacher
Pelletier, Amy
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Speech Pathologist
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School Nurse
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Reading Specialist

LIBRARY STREET SCHOOL
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Grade 1 Teacher

Labrie, Mary-Ellen (LSS/HOS)                                              Assistant Principal 
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Program Paraprofessional 
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Kindergarten Teacher 
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Grade 1 Teacher
Martin, Raelynn





Paraprofessional
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Night Custodian
Nerney, Susan






Grade 1 Teacher
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Paraprofessional
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Spezeski, Susan
                                                            Grade 2 Teacher

Wolfe, Kathy






Librarian


Zelonis, Susan
(LSS/HOS)




Cafeteria Manager
General Regulations and Procedures

NOTE:  The contents of this portion of the handbook are in alphabetical order.
ADULTS IN THE BUILDING

The safety of our students is our utmost concern. We ask that EVERY adult, or individual who is not an HOS/LSS student, who enters the building come to the office, sign in, and get a visitor badge. If you are going to the nurse’s office, please check in with the office first and our staff will direct you. Please understand that once class has begun, we have made a practice not to interrupt the learning going on in the classroom. We do not allow parents to enter the classrooms without an appointment or prior approval from the classroom teacher. We will be happy to take a message and have the teacher get back to you as soon as possible.

ARRIVAL/LENGTH OF DAY

Parents & Students: You may arrive at 8:15 A.M., but not before. There is no supervision before that time, so the lobby areas at Library Street and Dr. H.O. Smith will be closed. At 8:15 A.M., a duty teacher will supervise the students for morning recess. The first bell rings at 8:30 A.M. to begin the school day. The second bell will ring at 8:45. You will not be allowed into your classroom after 8:45 without getting a tardy slip from the main office.
ATTENDANCE/CALL-IN PROGRAM
[image: image5.wmf]Consistent attendance and punctuality are essential to your success in school. Absences and tardiness can result in the loss of learning time, and that can affect your educational progress. Therefore, when a child reaches 10 days of absences or tardies, an initial letter will be sent to the parents/guardians encouraging consistent attendance. At 20 days of absences or tardies (4 weeks of school), a second letter will be sent along with an attachment of the current Federal attendance laws. At this point, the parents/guardians will be asked to meet with our guidance counselor, so we can offer support and assistance in assuring regular attendance.  At 30 days of absences or tardies (6 weeks of school), the parents/guardians will be required to participate in a ‘wrap-around’ meeting including our School Resource Officer, Guidance Counselor, Principal and Assistant Principal.
Call-in program
Parents: Excessive absences and tardiness are not conducive to maximum learning. Please make every effort to have your children in school every day, unless they are ill or in cases of emergency. Please feel free to call anytime at: Dr. H.O. Smith School – 886-1248 OR Library Street School – 886-1255, as there is a 24-hour answering machine available. 
*Study materials should be requested from your child’s teacher if there is an extended absence. *To ensure the safety and well being of all our students, our NURSES will call to confirm that your child isn’t in school, if we haven’t received a call from you.* Whenever your child is absent, even though you called the school, you must send a note from home explaining the absence. This information is kept on file for the annual report of illness to the State Department of Health. * It is your responsibility to call your Daycare provider or the After-School Program, if your child will not attend the program for the day.
BUS TRANSPORTATION

Students: If you live outside the walking limits to school, you are granted the privilege of riding the bus to and from school. To maintain an efficient, orderly, and safe means of transportation, please remember to be on your best behavior on the bus, in the bus lines at school, and neighborhood bus stop areas.
[image: image6.wmf]Most of you depend on buses to get to and from school, and riding the bus is a very important privilege. You can, however, lose the right to ride the bus. Remember that being on a bus or waiting at a bus stop is like being in a classroom. The same rules apply in both places. Students are expected to show respect, follow directions, and ride the bus safely. You are assigned one bus and that is the bus you can ride, unless you get permission from the Transportation Coordinator and send in a note to the school. The following rules apply to everyone who rides on a school bus:
Boarding the School Bus
1. Arrive at the bus stop at least five minutes before the bus is due.

2. Keep at least five feet away from the roadway until the bus has fully stopped. In the winter, DO NOT stand on the snow banks.

3. At the driver’s signal, approach the bus in single file. Do not push and shove or run to the bus. When approaching from the road, keep at least ten feet from the bus until you are at the entrance door. 

4. If you must cross in front of the bus, do not begin to cross until the driver signals you that it is safe to do so.  Then look left and right, before crossing. Keep at least ten feet in front of the bus at all times (the student should be able to see the driver at all times). Cross only in front of the bus.  

5. After boarding the bus, go directly to a seat and sit down.
Leaving the School Bus:

1. Pay attention to your surroundings. Know when the bus is approaching your stop and be ready when it reaches your stop. Remain in your seat until the bus has fully stopped.

2. When the bus has fully stopped, walk directly to the door and carefully exit the bus. Immediately move at least ten feet away from the bus.

3. If you must cross in front of the bus, wait for the driver to signal that it is safe to do so. Then walk to the headlight on the driver’s side of the bus, stop and wait for the driver to signal that it is safe to continue. When the driver signals that it is safe to continue, step to the corner of the bus and look left and right yourself, before doing so. Always keep at least ten feet in front of the bus (the student should be able to see the driver at all times). Cross only in front of the bus.

4. Never try to pick up or go after an object that has been dropped near or under the bus without telling the driver first. Wait for the driver to tell you that it is safe for you to go after the object before doing so.

Students: You are expected to follow the same rules of appropriate behavior while on a school bus that you do in the classroom. Bus rules and consequences are provided so each student and parent is clear on expectations and consequences. The school bus driver is in complete charge of the school bus and the students. The driver shall be responsible to the transportation coordinator and shall have the same authority in maintaining discipline as a teacher in the classroom under the supervision of the school board and the superintendent of schools. The school supports the bus drivers’ judgment in providing for the safety of students on each bus.

The School District’s Transportation Coordinator handles any problems related to busing schedules and routes; any concerns should be directed to her/him.
CAFETERIA
[image: image7.wmf]Students: We want you to have a pleasant lunch, and to relax and enjoy the company of friends.
Behavior

You may be assigned tables by classroom. Please remember, the same behavior is expected in the cafeteria as in your classroom.

Expectations

The following guidelines apply to everyone eating in the cafeteria:

1. Please enter the cafeteria in a quiet and orderly manner – the monitors will direct you to the lunch lines and tables.

2. Please remember your manners, as you go through the lunch lines. Say “please”, “thank you”, and “no, thank you”.

3. As you eat, talk quietly. The lunch monitors will frequently make announcements and give directions. When an adult is speaking to the group, you may continue eating, but please stop talking. 

4. Please keep food on your plate. It is your responsibility to pick up the trash around you when you are done eating.

5. If you need to leave your seat, raise your hand and get permission from an adult. The monitors may call for “quiet time” during the last few minutes of lunch. All talking should stop, as there are only a few minutes left for you to finish eating and, begin the process of getting ready for recess.

6. Lunch/Recess monitors are here to supervise and ensure the safety of all students.

School Lunch Program

The mission of the Hudson School District Food Service Department is to strive to treat all children equally, provide healthy, well-balanced, and reasonably priced meals in a safe and pleasant environment. Good nutrition is essential to the learning process; therefore, we encourage all students to eat well-balanced meals at school, as well as at home.  

The Hudson School District uses a computerized ‘point of sale’ debit meal payment system. This system allows you to “deposit” money into your child’s account, and funds will automatically be deducted from his/her account when cafeteria meals are purchased, using a unique 4-digit personal identification number (PIN) assigned to your child. Since this is a debit system, students will not be allowed to charge, so please keep your child's account above zero. As a courtesy, if a student does not have enough funds in their account, an ‘Emergency Lunch’ of a sunbutter sandwich and milk will be served for .85 cents.
Elementary school students will have a prepayment envelope sent home at the beginning of each month along with the menu for your convenience and security. The envelope should be filled out with the student's name, school, and homeroom, and returned to school with a check enclosed. Checks should be made payable to "Hudson School Food Service", not the specific school your child attends. Payments may be split between siblings within the same school only.  Low balance statements will be sent home as needed.  You can also make online payments to your child's account at “mymealtime.com”.  If your child has money left in his/her account at the end of the previous school year, the money will be available on the first day of school the following year. Elementary students will keep the same PIN number for grades 1-5, as long as they remain at the same school. 
Applications for free or reduced price meals are available for any family that wishes to apply.  They are sent to each household at the beginning of the school year and are available year round in each of the school nurses' offices, online, and the office of the Food Service Director. You may apply at any time and are encouraged to do so. Students requiring meal modifications must have their physician complete a Special Diet Order. These are also available in the nurse's office, online, and at the office of the Food Service Director. 

	     
	Elementary
	Middle School
	High School

	Breakfast
	$1.25 
	$1.25
	$1.50

	Reduced Breakfast
	$.30
	$.30
	$.30

	Lunch
	$1.75
	$1.75
	$2.00/2.25

	Reduced Lunch
	$.40
	$.40
	$.40

	Milk
	$.40
	$.40
	$.40


Meal prices are as follows:

 

A balanced lunch is served daily in the cafeteria. Menus are planned by the Food Service Director in accordance with specifications established by the Federal Government and are published weekly in the local newspaper. 
Lunch is offered at a minimal cost per day (see above). Milk may be purchased weekly, if you bring your own lunch. Children unable to drink milk due to allergies, verified by a Doctor each year, may be allowed to substitute juice, only with hot lunch. 

In an effort to be sensitive to students with peanut allergies, we will no longer serve peanut butter as a menu item in the elementary schools, nor will we use it in our baking at the elementary schools. We will make considerable effort to limit peanut products in the food service program.

Please note:  The school district lunch program is financially self-sufficient. If you don’t pay your bill, this impacts the ability to cover their costs and pay those who work to feed you. We thank you in advance for your help in this matter.

As always, if you have any questions, please feel free to contact the Food Service Department by email at canger@sau81.org or calling 886-1245, M-F 8:30am-2:30pm.

Parents: Should your child become ill or seem to exhibit unusual behavior, such as refusal to eat on a consistent basis, it will be reported to the school nurse for follow-up action and investigation. Please Remember:  The goal of the lunchroom monitors supervising is to ensure that safety, comfort, and discipline are maintained during this time.  Any questions may be referred to the cafeteria managers at your school. Parents are welcome to join their child(ren) for lunch any day of the week. We only ask that parents make sure they notify the office in advance of their visit, due to security purposes and to ensure we have enough food on-hand.

[image: image8.wmf]CARBONATED BEVERAGES

Eating healthy foods gives you all the energy it takes to learn. Rather than carbonated beverages, you are encouraged to bring non-breakable containers of juice or buy milk. 

[image: image9.wmf]CASTS AND CRUTCHES

Students: If you should become injured and arrive at school with a cast or crutches, please bring a note from home or the doctor letting us know if special arrangements are needed.
CELL PHONES
Students:  Cell phones are permitted to come to school, as we understand that many students walk home and are in need of a cell phone to communicate with their parents. However, during school hours, ALL cell phones will remain off and remain in their backpacks. Students can turn cell phones on when they leave the school grounds.
CLOTHING
Students: Safety demands that you wear practical clothing and footwear at school.  

Please dress to ensure that students, parents, staff members, and members of the community will not be offended or distracted. Inappropriate dress would include, but is not restricted to:

· Items that promote drugs, alcohol, or tobacco

· Items with inappropriate words or pictures 

· Halter-tops, tube tops, cropped shirts and those with spaghetti straps

· Loose fitting footwear i.e. Flip flops or shoes with high soles

· Heeley’s roller shoes

· Low fitting pants or “short shorts”



Shoes appropriate for the weather and activities of the day should be worn. Pants should be worn around the waist. School officials will use their discretion in enforcing the dress code to ensure community standards are maintained.

CUSTODY STIPULATIONS

Parents: Due to the large number of families we serve, it is the parent/guardian’s responsibility to inform the office of any custody stipulations/restrictions that are in place and supply any and all legal documentation pertaining to your child each year. It is not the school’s responsibility to solicit these types of documents. All matters will be handled in a confidential manner. Our priority is the safety and the well being of each child and the school will remain a neutral safe haven for them. We expect and appreciate your cooperation.

DISMISSAL PROCEDURES
At the end of the school day, all students will be dismissed at 3:05 PM.  

Permission for early dismissal
The state law reads, “Every person having the custody of a child will be responsible for the child until the regular session of class is over.”

If your child must be excused from school before the regular day is over, write a note to the teacher stating the reason and time of the dismissal. Upon arrival, parents are requested to report to the office where you will be asked to sign out your child and present an I.D.
To alleviate possible disruption of the classrooms, please do not be offended when we ask that no parent go directly to the classroom.
After school parent pick-up

Student safety is a top priority for the Hudson Elementary Schools. Student dismissal is a time when many adults come to the school to pick up their children. To ensure safety, we follow a dismissal procedure that requires students to be released only to the parents or emergency contacts listed on the emergency release form. Picture identification is required for all individuals in order for the child to be released. If you would like another individual to pick your child up, then a note must be written stating who will be picking up your child and that individual must show a picture ID to the office staff.

If you decide to pick up your child at the end of the school day, write a note to the teacher/office stating your child will be picked up, rather than take the bus or walk. Please include who will be picking up. If an emergency arises, or no note was written, call the office before 2:00, so there will be no confusion at dismissal time. If you plan to pick up your child every day, please send in a note to give blanket permission for the year.  

Dr. H.O. Smith Dismissal Procedures
Independent walkers will exit the front door of the building and will be escorted by a staff member across School Street & First Street and sent along their way.
Pick-up students will be dismissed via the side door, located on First Street. Parents are asked to stay in their cars and form a line that goes down First Street, with overflow traffic going onto School Street. A staff member will check your child’s name off the dismissal list and will then escort him/her to your car (what service!). We will provide each pick-up vehicle with an identification number to place on the front dash or mirror to expedite this process. Once you have your child in your car safely buckled-up, you may exit the school area by continuing up First Street. Proper identification will be required.  ***PLEASE NOTE: Students with younger siblings in first or second grade will be walked down to LSS by an on-duty staff member. They will join their sibling(s) and then follow the procedure outlined below for LSS Pick-up.

Inclement Weather Dismissal – the students will be dismissed through the same routine as above, via the car line.

Bus students will be walked outside to their bus lines by their homeroom teacher and be dismissed to get on their bus by a duty teacher. 
Library Street School Dismissal Procedures
Independent walkers will exit the School Street side door of the building and will be sent along their way. If they need to cross either School Street or Library Street, our crossing guard will be located at that intersection for their safety.
Pick-up students - Once the independent walkers clear the area, children being picked up by parents will then be dismissed by the duty teacher via the School Street side door. All parents/guardians will be assigned a ‘pick-up number’ (number will be on a laminated card) and will be asked to show that card at pick-up time. Each card will coincide with an assigned student. All parents/guardians picking up their child should wait in the designated area (on walkway) by the school on School Street. The children will wait in a line until the duty teacher checks off their name to safely connect them with you. Proper identification will be required, if card is not presented. If you need to cross at the intersection of Library Street and School Street to get to your car, our crossing guard will be located at that intersection for your safety.  ***PLEASE NOTE: Any older siblings who attend HOS will be walked down to LSS by an on-duty staff member to join the younger sibling(s). They will then be picked up together following the procedure outlined above.
Inclement Weather Dismissal – the students will be dismissed from the lobby instead of outside. We will signify an inclement weather dismissal by placing a large yellow sign in the front window of the school.  
Bus students will be walked outside to their bus lines by their homeroom teacher and be dismissed to get on their bus by a duty teacher.

Students will not be dismissed to anyone other than their parent/guardian. If you wish to arrange to have another person pick up your child, please send in a note, or call indicating the change of dismissal. No exceptions! 
DROP-OFF PROCEDURES

Dr. H.O. Smith School: Students are to be dropped off on the First Street side of the school after 8:15 AM, as there is no supervision before that time. The circular drive located directly in front of the school is not a drop-off option due to the high traffic of students that use that area. Only in the case of emergency can vehicles come into the circular drive to pick up sick or hurt children. If you are going to stop and stay for any reason, you must park your car on First Street (see Parking Signs) or behind the school itself. 
Library Street School: Pull into the parking lot at the Superintendent’s office to drop off students. Please park your car along the back fence, as that area is designated as LSS parking and then escort your child across the street to the courtyard area. If you choose to drop your child off in front of the school, please pull up to the front of the school to let your child out. If you have to park on the opposite side of the street, walk down to the crosswalk where a crossing guard will help you cross the street safely. There is absolutely NO parking in front of the Fire Station, due to limited amount of space when the fire engine is in route. We discourage any parent or student from crossing the street directly in front of Library Street School due to safety concerns.  Your cooperation in this matter will be greatly appreciated. 
DRUG & ALCOHOL USE OR ABUSE POLICY

Parents: Please note this policy must appear in ALL handbooks. The policy is printed in its entirety in section C; please read over for your knowledge and address the topic using your discretion with your child. The elementary schools participate in Red Ribbon Week, a school wide event organized by the guidance departments to promote healthy decision-making. 

EMERGENCY PROCEDURES 

Students and Parents: The Hudson School District is dedicated to ensuring the safety of the entire school population. Policies and procedures support the prevention of and immediate response to emergency situations. The procedures have been developed in cooperation with New Hampshire Office of Emergency Management, the Hudson Fire Department, and the Hudson Police Department.  

Staff and student training are paramount to establish the preparedness of our schools.  Throughout the school year, emergency exercises will be practiced. These practices are designed to familiarize students and staff with the efficient and effective responses during emergency situations.   

Any incident of danger or potential danger can cause fear and confusion at some level or in some form. The situation demands immediate action, a focus of operation, and a single informed voice making decisions and offering leadership. The safety of and accountability for all individuals is foremost and requires effective and efficient use of all available resources. 

The Incident Command System (ICS) is the method used to manage any emergency situations. Both the Hudson Fire Department and Hudson Police Department use this system.  Therefore, coordination will occur when all the above organizations are on scene during a crisis situation. Key personnel are assigned particular jobs to promote efficiency in handling the situation.   

Emergency situations occur as a result of natural disasters, hazardous materials, and sometimes violence or threats. While schools are still statistically the safest place for students to be, we want to be prepared for any emergency situation in order to react in the most effective way to keep our students and staff safe. The following exercises will be used in response to various emergency situations.

Evacuation-This response is used to clear the building for any emergency situation, i.e. a fire or gas leak. 

Reverse Evacuation- This response is used to bring students and staff into the building for any emergency situation that is occurring while students are outside the building, i.e. severe weather.
Shelter in Place- This response is used when remaining in the building or in a location of the building due to an emergency situation outside the building, i.e. exterior toxic gas. 

Drop and Cover- This response is used for personal protection from an immediate emergency situation, i.e. extreme winds or earthquake.

Lock Down- This response is used to secure students and staff in a room and clearing all the hallways and common areas due to an emergency situation, i.e. an intruder or clearing access for EMS. 

Scan in Place- This response is used to search the building due to a low-level bomb threat. A low-level threat is one in which school and police personnel have no reason to believe is substantial.   

Emergency release information
All parents will be required to provide the school with emergency release information. The information is important to have in the event that an early release occurs or for an emergency situation. This information includes important medical information. Please name two local individuals, other than the adults that the child lives with, who can be contacted if the parents/guardians cannot be contacted. Throughout the school year, if changes occur (i.e. phone numbers, addresses, contact people…) you must update the school records with those changes. 
Elementary school's visitor monitoring system
In an effort to maintain a safe and secure school environment, a visitor monitoring system will be utilized. The system will help deter non-authorized personnel from entering the building without consent.  

A visitor is anyone who enters the school and is not a registered student or a regular staff member. This includes substitute teachers, parents, professionals, contracted services, and guests. All visitors are required to sign in and out at the main office. They will receive a visitor’s badge that must be worn at all times. Upon leaving the school the visitor must sign out and return the badge to the main office.
FIRE LANES

Please pay particular attention to the fire lanes that surround the building and border the sidewalks. NO vehicles are allowed to park in or obstruct these areas.

GUIDANCE AND TESTING

Guidance services:

Counseling and guidance services are available to everyone. Guidance counselors work as part of a team with teachers, administration, and the Student Support Center to support the success of students at school. Our goal is to assist you in making decisions and solving problems as you grow up, no matter how small or large a problem may seem to be. Another goal is to provide all students with life success skills through a program of classroom guidance lessons, small group counseling, and individual support. If you have concerns or conflicts, feel free to stop by and talk to your counselor. 

Testing:

· In the spring, screening is conducted for all incoming first graders. The results of this screening, along with input from parents and kindergartens, are used as a guide in making initial classroom assignments. 
· Standardized testing takes place annually in October for students in grades 3-5 through the New England Comprehensive Assessment Program (NECAP). Parents are notified prior to the beginning of testing. Individual student, school and district-wide results become available later in the school year. The results are used to help evaluate curriculum and programs, and tailor instruction to students. 
· As part of our continued data collection of student growth and preparation for continued instructional improvement, all grades participate in the NWEA (reading and math assessment) and a ‘baseline’ reading assessment through the Scott Foresman reading series, given in the fall and spring. 
· All students will participate in timed Reading Fluency Check activities three times a year as part of ongoing fluency assessment. Oral reading has been shown to be one of the best overall indicators of general reading competence. 

· Writing ability is measured through two informal District Writing Prompts given in the fall and spring. Please see the appendix for a copy of the writing rubric used and an explanation of how to interpret scores.
· Our Reading Specialist administers diagnostic testing if the need presents itself. As with all testing, we use the results to help us evaluate programs and tailor instruction for students. 
If your child is having social or academic difficulties in school, feel free to meet with your child’s teacher to discuss other services and interventions provided by the district.  
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HEALTH

Parents: All children MUST be immunized and have a complete physical exam prior to entering first grade. Students transferring into Hudson Public Schools from another school district must provide a written copy of their health records that are signed by a physician in order to confirm to the provisions of the Health/Immunization Law.  

If your child is not seeing or hearing as well as he/she should, you are urged to arrange for a thorough exam with your physician. The nurse will be available at all times to discuss this, and any other health problems concerning your child.

Students: Now that you are in school and are old enough to take responsibility for how you look, please be sure to wash your hands and face, comb your hair, and brush your teeth. These simple things can help you feel good and remain healthy.

Prescribed Medication: No student may keep medicine in the classroom at any time, or for any reason. This is the LAW. A DESIGNATED ADULT MUST BRING ALL MEDICINE TO THE NURSE. 
Ed 311.02 Medication During School Day. 

(a)  For the purpose of this rule “school day” means any time during the day, afternoon, or evening when a child is attending school or other school related activity.

(b)  Any pupil, who is required to take during the school day a medication prescribed by a licensed physician, advanced registered nurse practitioner, licensed physician's assistant or dentist, shall have a school nurse either assist the student to take the medication or administer the medication. 
(c)  This duty may also be undertaken by a RN or LPN under the direction of the school nurse.

(d)  The school nurse may delegate the administration of medications, if appropriate to others pursuant to RSA 326-B Nurse Practice Act and Nur 404.

(e)  Asthma inhalers and epinephrine auto injectors may be possessed by a student and self-administered in accordance with RSA 200:42 through RSA 200:47.

(f)  If the school nurse is not available the building principal or designee is permitted to assist students in taking required medications by: 
(1)  Making such medications available to the student as needed; and 
(2)  Observing the student as he/she takes or does not take his/her medication; and
(3)  Recording whether the student did or did not take his/her medication.  
(g)  Upon receiving a request from the parent, guardian, or physician relative to a particular student's need for medication during school hours, the school nurse may contact the parent, or guardian to discuss whether the student should remain at home, or whether the medication should be taken before, during, and/or after school. The nurse may also inquire about any other medical conditions requiring medications and any special side effects, contraindications and adverse reactions to be observed. 
(h)  Each local school board, with the advice of the school nurse(s) and school physician if available shall establish specific policy and procedures to give protection and controls to the matter of medications in schools. 
(i)  In order for prescription medications to be given at the school, the following shall occur:
(1)  The school nurse shall ensure that a written statement from the licensed prescriber containing the following be in the student's health record: 

a.  The student's name; 

b.  The name and signature of the licensed prescriber and contact  numbers; 

c.  The name, route and dosage of medication; 

d.  The frequency and time of medication administration or assistance; 

e.  The date of the order; and 

f.  A diagnosis, if not a violation of confidentiality; 
(2)  The school nurse shall ensure that there is written authorization by the parent and/or guardian which contains: 

a.   The parent and/or guardian's printed name and signature; 

b.  A list of all medications the student is currently receiving, if not a violation of confidentiality or contrary to the request of the parent, guardian or student that such medication be documented; and 

c.  Approval to have the school nurse or designee administer the medication, the student to possess and self-administer and/or the principal or his designee assist the student with taking the medication; and 
(3)  The school nurse shall ensure the authorization or other accessible documentation contains: 

a.  The parent and/or guardian's home and emergency phone number(s); and 

b.  The names of persons to be notified in case of a medication emergency in addition to the parent or guardian and licensed prescriber. 
(j)  The school nurse shall develop a system of documenting and communicating significant observations relating to prescriptions, medication's adverse reactions, and other harmful effects, to the child's parent or guardian and/or licensed prescriber. 
(k)  The school nurse shall develop and implement procedures regarding receipt and safe storage of prescription medications. 
(l)  A parent, guardian or a parent/guardian-designated, responsible adult shall deliver all medication to be administered by school personnel to the school nurse or other responsible person designated by the school nurse as follows: 
(1)  The prescription medication shall be in a pharmacy or manufacturer labeled container; 
(2)  The school nurse or other responsible person receiving the prescription medication shall document the quantity of the prescription medication delivered; and 
(3)  The medication may be delivered by other adult(s), provided, that the nurse is notified in advance by the parent or guardian of the delivery and the quantity of prescription medication being delivered to school is specified. 
(m)  All medications shall be stored in their original pharmacy or manufacturer labeled containers and in such manner as to render them safe and prevent loss of efficacy.   A single dose of medication may be transferred from this container to a newly labeled container for the purposes of field trips or school sponsored activities. 

(n)  All medication to be administered by the school nurse shall be kept in a securely-locked cabinet which is kept locked except when opened to obtain medications.  Medications requiring refrigeration shall be stored in a locked box in a refrigerator maintained at temperatures of 38 degrees to 42 degrees.  Emergency medications may be secured in other locations readily accessible only to those with authorization. 

(o)  No more than a 30-school day supply of the prescription for a student shall be stored at the school. 
(p)  Non-prescription medication shall be given only with the written authorization of the parent and/or guardian and if this is in accordance with school policy.

Whenever a child must receive medication at school that cannot be given at home, we must have written permission from the parent and the physician. These forms can be obtained in the nurse’s office. It is important for the nurse to know the name of the medication, the dosage and the doctor who prescribed it. No student may take his own medication. ALL MEDICATION MUST BE DISPENSED BY THE NURSE.
The school district policy states – Prescriptive Medication: 
1. A written order from the physician that states the Name of the Student, the medication, dose, and frequency. NOTE: THE PERMISSION LABEL ON THE CONTAINER IS NOT A WRITTEN ORDER. Should the dosage change during the year, the physician must write a new order.
2. A parent must also fill out a medication permission form; forms are available from the School Nurse’s Office.

3. A parent, guardian or a responsible adult, designated by the parent/guardian, shall deliver all prescription medication to be administered by school personnel to the school nurse or other responsible person designated by the school nurse. 
4. The prescription medication shall be in a pharmacy or manufacturer labeled container. 
5. The school nurse or other responsible person receiving the prescription medication shall document the quantity of the medication delivered. 
6. The prescription medication may be delivered to the school by other designated adults, provided the parent or guardian notifies the nurse in advance and specifies the quantity of prescription medication being delivered.

Over the Counter Medications (OTC): OTC medicines, such as cough syrup, pain control, allergy preps, etc. are considered medication to be given cautiously. Written parental permission and restrictions are needed to allow your child to have his/her medicine during school hours.

Health regulations
In the interest of your child’s health and the health of the other children, we are sure you will want to cooperate with the following regulations:

1. If your child feels ill in the morning or seems to exhibit suggestive symptoms, please keep him/her at home. Although perfect attendance is desirable, a sick child should never be sent to school.

2. If you are notified that your child is ill, please be prepared to provide transportation.

3. Pupils returning to school after an absence should present written evidence of the reason for such absence.

4. If your child has a contagious disease or is likely to be absent from school three or more days, please notify the nurse or the school administration.
Health Notes:
	Disease
	Communicable Disease

Isolation of Patient
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	Until sores have healed

	Scarlet Fever
	When verified by a physician and on medication, and when rash has disappeared, a student may return to school with the physician’s permission.

	Strep Throat
	When verified by throat culture – and on medication for over 24 hours, a student may return to school if free from other symptoms.

	Measles/Mumps
	If verified by a physician, a student will be excluded from school until all symptoms and rashes have disappeared.  NOTE:  With proper immunization or vaccines, the above diseases are rare.

	Lice
	If head lice are found on your child, he/she will be sent home. The school nurse must check the child before he/she returns to class. 


HOMEWORK

Students: Homework is a learning activity that should increase as you get older. With maturity, learning should become an independent activity. This should be established through consistent assignments that encourage you to work independently, as well as with others.

Parents: You can expect assigned homework will be purposeful, and geared to help your student practice, review, and reinforce classroom instruction. An overabundance of homework assigned without purposeful objectives can be detrimental, rather than beneficial. Children at the elementary level should be afforded the opportunity to socialize with their peers after school is dismissed. It is with this thought in mind that homework is not overly stressed at the primary levels.

The most important way to help your child to increase his/her life long literacy skills and develop good study habits is to set aside a time for daily reading. The elementary schools have implemented the following reading requirement to make reading a part of your child’s daily routine. Children should read at home AT LEAST four out of seven days per week. The following times are the MINIMUM appropriate guidelines for each grade level. We will provide you with a monthly calendar (Reading Contract) to monitor this reading requirement. 

GRADE 1 = 10 minutes,         GRADE 2 = 15 minutes,      GRADES 3 and 4 = 20 minutes
 Grade 5 = 25 minutes
HOW CAN YOU ASSIST?
WHEN POSSIBLE, YOU SHOULD . . .  . . .
	· Set aside time when homework is to be done
	· Provide proper lighting

	· ALLOT AN ADEQUATE SPACE, FREE FROM DISTRACTIONS
	SET APPROPRIATE TIME LIMITS

	· PROVIDE TOOLS – PAPER, PENCIL, ETC.
	· HELP BY SHOWING HOW, NOT BY DOING…
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LOST AND FOUND Students: Every year many articles of clothing are given away because students lose them and do not check the lost and found box. If you lose something, be sure to check the lost and found area at your school. It would be helpful to label your things with your full name. The Lost and Found collection is cleaned periodically, and all items are given to Goodwill. You can look through the lost and found anytime during the day, with your teacher’s permission. Your parent/guardian can look through the lost and found any time between 8:20 A.M. and 3:30 P.M. by checking in at the main office to find out where the lost and found is and to obtain a visitor’s pass.  
MEDIA CENTER

Students: The Media Center houses collections of books, reference materials, periodicals, audio and video cassettes, DVDs and audiovisual equipment. These materials are geared to meet your educational, personal and recreational needs, and the instructional and professional needs of the staff.

All classes are scheduled to visit the Media Center throughout the school year. The media staff is available to help you with your research projects and also to help you find a good book to read.

Student circulation procedures

You may borrow materials that are due back on the next library class day. You are responsible for returning the material in the same condition in which it was signed out, and must pay for lost or damaged materials. Renewals are permitted unless there is a waiting list for the book.

If you do not return material within the circulation period you will not be allowed to check out other material until the overdue item is returned. You are first given an oral reminder of due materials and then two separate written reminders. After the third reminder, a letter to your parent/guardian is sent through the mail asking for assistance in returning the overdue materials or paying for lost items.
MESSAGES

Students/Parents: Only in an emergency will students be called from class to receive messages. Telephones in the office are for school business and emergencies. Because of this:  NO STUDENT WILL BE ALLOWED TO CALL FOR BOOKS OR HOMEWORK TO BE BROUGHT TO SCHOOL.  IF THERE IS AN EMERGENCY, ANY CALLS WILL BE MADE BY THE SECRETARY. 

MONITORS

Student/Parents: There are times when teachers are not available and students are watched or supervised by monitors. These people are hired by the school district to act as teachers – during lunch and recess times. If an issue arises due to negative behavior, they will report the issue to administration or classroom teacher, and from there, appropriate consequences will be given. Monitors are responsible for monitoring behavior and ensuring the safety of all students.
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Students/Parents: The required 180 days of school brings the closing of the year well into June. The school board believes it would be unwise to call off school unless it is impossible for the buses to negotiate their routes. A policy on delayed openings has been developed and is sent home at the start of the school year with each child. We ask all parents to use their discretion in sending children to school during a storm. 
In the event school sessions are canceled or delayed, you will receive a recorded message through the district’s ALERT NOW system that will inform you of such a change. Therefore, it is extremely important that we have current and accurate phone numbers for all families.
PLEASE DO NOT TELEPHONE SCHOOL AUTHORITIES ON INCLEMENT MORNINGS. If there is no radio/TV announcement and/or ALERT NOW message, school will be in session.

OPEN HOUSE and CURRICULUM NIGHT

Parents: During these events, parents are invited into the buildings to meet the administrators and teachers, as well as to learn about school programs, educational technology, classroom procedures/rules, and overall expectations. Parents are encouraged to ask questions concerning curriculum, view the children’s classroom, work, etc. The evening is not designed and should not be used for individual conferences.  
PARENT-TEACHER CONFERENCES

Parents: Conferences are scheduled two times a year, after the first and second marking periods. They afford us the opportunity to sit down and discuss all facets of your child’s development. Even though conferences are only scheduled twice yearly, parents wishing to meet with teachers in addition to those times are encouraged to contact the office or the teacher to make an appointment. 

We encourage regular communication with your child’s teacher. Teachers report to work at 8:15 A.M. and their day officially ends at 3:15 P.M. If you wish to arrange an appointment with a teacher, call the office to make an appointment or write a note to the teacher to schedule a time.

PLAYGROUND

Students: The playground, or recess area, is a place to have fun. Please remember that everyone has the right to play and that safety comes first. There is nothing wrong with playing tag, as long as you do not run through someone else’s game. If a problem arises, the duty teacher/monitor will stop the game. Pickle, Mercy, Tackle Football, and Chicken Fights are examples of games that are not allowed on school grounds. Other games may be added to this list if you use the game to hurt others. If you choose not to follow the playground rules, consequences based on behavior will be assigned.  
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Playground equipment guidelines
The following guidelines have been established to allow for safe play and a fun recess for ALL! PLEASE remember when playing games, be fair and consistent with your rules and take turns. Try to include everyone in your game. No one likes to feel left out. 
Playground Guidelines:

1. Slides – only one person down at a time, sitting – no going up the wrong way.

2. Ladders/Climbers – one person up at a time.

3. [image: image15.wmf]Swings – line up at the front edge of the swing boxes. You must ride sitting down, one at a time – no jumping off. You must take turns – a monitor will be nearby and signal you to switch.

4. Balance Beam – line up and ALL go across the same direction.

5. Sandboxes – nice play only – NO throwing sand. Share the sand toys – keep the sand in the sandboxes.

6. Talk Tubes – quiet talk – NO yelling into them.

7. NEVER push or pull anyone on the equipment.

Students:  At the end of recess the monitors will blow the whistle. You will need to quickly stop what you are doing and line up, by classroom. The monitors will walk you in a single file line to the door. Once at the door, the monitors will again blow their whistle with the expectation that all students quiet down to get ready to enter the building silently, so as not to disturb others working. 
PROBLEM SOLVING

Students: One thing that you have to learn as you grow up is how to solve the problems that face you. This can be a very difficult thing to do and sometimes can get you confused and upset. At school, if you are faced with a situation that you cannot solve, you should ask for help. Ask a monitor or teacher, go to the office and ask to speak with the Principal, Assistant Principal, Nurse and/or Guidance Counselor, whomever you feel most comfortable. There is always someone to whom you can talk and get help. 

PROMOTION

Parents:  To be considered for promotion a student must be in attendance for at least 150 days. If a student is absent more than 20 days per marking period, he/she will be considered for retention. Exceptions may be granted by the Principal in special circumstances.
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PTO
Parents: The Parent/Teacher Organization is a key opportunity for parents to get involved in their child’s school. Help is welcomed throughout the day, including special activities beyond the school day. The PTO meets monthly throughout the school year. Check the school newsletter or the school website for the dates and time of meetings. Please feel welcome to join us in making our schools a better place to learn! 

PUPIL PLACEMENT

Parents:  Students are assigned to individual classrooms with consideration given to: teacher recommendations, age, past performance, interactions with peers, and individual needs. Final placement decisions will rest with the Principal and Placement Team. 
We DO NOT accept parent ‘teacher requests’ when determining placement of students.
REPORT CARDS
Parents:  Report cards provide information to parents about student performance. Report cards are distributed four times per year, after each marking period. 
Each child’s progress is based on pre-established standards. By comparing the student’s performance to a clearly defined standard, parents, children, and teachers all know precisely what is expected. Every time the child attempts a task, that performance is compared to the standard, not to other children’s performances. The advantages to this approach, for children and parents alike, are fairness, clarity, and improved learning. Standards allow each child to know what must be done before the task is attempted; the definition of success is never a mystery. If the standard is not met, there is generally added opportunity for the student to improve. 

The elementary schools use two forms of report cards:  one form is appropriate for the first and second grades; the other form is used in grades three, four, and five.  In grades three through five, students receive a report card with letter grades that represent numerical averages.  It is important to remember that grades reflect a number of factors that are part of student performance. These factors can include daily work, tests, projects, quizzes, homework, participation, individual and group work.  

Grading Systems

GRADES 1 & 2 STUDENT PROGRESS REPORT KEY 

	Novice (N)
	The student demonstrates an introductory understanding of some basic concepts and skills.  Performance is characterized by attempts to try new skills with partial success.

	Basic (B)
	The student demonstrates understanding of basic concepts and skills. Performance is characterized by ability to apply the skills with increasing success. Performance varies in consistency with regard to accuracy and quality. 



	Proficient (P)
	The student demonstrates understanding of both basic and extended concepts and skills.  Performance is characterized by ability to apply the skills with consistent accuracy, quality, and growing independence. 



	Advanced (A)
	The student demonstrates understanding independently and is able to transfer that understanding to new situations.  Performance continues to be accurate and with quality over a period of time.  




GRADES 3, 4, & 5 STUDENT PROGRESS REPORT KEY
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This key explains the report card grading system for Grade Three.

Subjects:
A = 90-100 - Superior



B = 80-89 - Very Good







C = 70-79 - Average

N = 69 and below – Needs improvement due to inconsistent understanding of                     

                                                            grade level concepts and skills  

The Fourth and Fifth Grade grading system uses the 3rd grade criteria with the following exceptions:



D = 60-69 Below Average
                        N = 59 and below – Needs improvement due to lack of understanding of  

                                                            grade level concepts and skills
NM or / indicates a skill not measured this term.
Please remember: if you have any concerns about your child’s report card, feel free to contact the classroom teacher. 

REQUIRED ENTRANCE AND REGISTRATION

Parents:  To be eligible to enter kindergarten in September, a child must reach his/her 5th birthday before September 30th of the school year, and to be eligible to enter first grade in September, a child must attain his/her 6th birthday before September 30th of the school year. Children who meet the entrance age requirements are to participate in a registration period usually held in the month of April. At this time, the parent is required to provide a copy of their child’s birth certificate, updated immunization records, and proof of residency.
Each child registered will be allowed the opportunity to participate in an orientation day in May and a school preparedness screening shortly after. On this day, the child will be given a readiness test (which determines physical, mental and chronological development) and a chance to become familiar with the school surroundings.   
SECURITY

Parents:  During the course of the day, building access is limited to the front door for ALL visitors. All other doors will be locked and secured. All visitors must sign in at the main office and receive a visitor’s pass to wear while in the building. At NO TIME should a parent or visitor go directly to a classroom, lunchroom, or recess area without reporting to the office for clearance. It is necessary to enforce this practice to ensure the safety of our students.  Your cooperation in this matter is a must.

SCHOOL INSURANCE

Parents:  In September, parents are given the opportunity to purchase accident insurance for their children. Two plans are offered: one involving children during school hours, while the other policy provides twenty-four hour coverage. A similar dental plan is also available.

After the official enrollment period in September, parents wishing to obtain the insurance must contact the insurance company personally. The name of the company can be obtained through the school.

SCHOOL-WIDE RULES

Students:  There are three primary rules that everyone must follow at all times. These are easy to remember:  Show Respect; Follow Directions; and Behave Safely. We expect everyone to follow these rules on the bus, on the playground, in the classroom, and in the lunchroom.  The benefit of following these rules is simple – a safe, happy, and caring school community.  If you ignore these rules, there are consequences for your actions explained by your teacher or in the bus, playground, and cafeteria rules.  Each classroom teacher develops specific behavior guidelines for you to follow to help establish an organized, positive and kind classroom.  
About respect
Students: We all want other people to respect us and treat us in a fair and friendly way. If a classmate is fresh or mean, it is important to work at not being fresh right back. We all need to remember that everyone has feelings, and everyone deserves respect. If there is a problem, you will always have a chance to tell your side of a story. There may be times when you may participate in peer mediation or meet with a guidance counselor, assistant principal, or the principal to resolve an issue.

Respecting other people does not include the use of violence, ever. 
Violence is any mean word, look, sign, or act that hurt’s a person’s body, feelings, or things.  There are different kinds of violence.  Some include:  

Physical – harming a person or property

Social – hurting a person by excluding or betraying a trust

Verbal – hurting a person through comments (name calling, spreading rumors, gossiping, making fun of a person, etc).

Visual – drawing degrading pictures of a person, sending hate mail, mimicking, etc.

Respect in conversation 

Students: You are old enough now to realize that HOW you say something is just as important as WHAT you say. It is very easy to appear rude and disrespectful when you do not mean to be. “Yes” instead of “Yeah” is a great start. You should always remember the importance of a “please” and a “thank you”. Many students will tell you they’re hurt by comments intended to get laughs at their expense. Treat other people the way that you would like to be treated. Don’t be a BULLY.
At school we do not: 

· Interrupt






· use bad language











· spread rumors
 




· make a derogatory comment to a person’s face or behind their back

· make fun of a person’s ability, body, clothing or idea

· [image: image18.wmf]criticize a person

· lie

· threaten

· insult a person’s ethnic or religious identity

· try to make others feel ashamed

· call people names
About responsibility
Students: As you grow older, people begin to expect more of you. When you enter school, you are taught to raise your hand, share with classmates, and listen to directions. As you continue in grades two, three, four and five the list continues to grow. This means that you should come to class ready to learn, making sure that your homework is done, and that you have all the right books and supplies. Remember to keep a positive attitude and try your best. You must always remember that other students have the same rights as you have and you should never do anything that will prevent them from learning. You have the responsibility of remembering others. 

We are all responsible for taking care of school property and others’ belongings. You must remember that any time you do something to damage the school building or the school property; you may have to pay for the repair or replacement. 

About consequences
Student: For every action there is a consequence. The level of consequence is determined by the nature of the action. If your behavior doesn’t meet with the expectations of the school community, one or more of the following actions may be appropriate:

Recess/Lunch Report & Student Behavior Form

Students are expected to follow three rules: (1) show respect (2) follow directions, and (3) be safe.  For students having difficulty with these rules, a teacher and or monitor will determine if the problem behavior is minor (teasing, disruptions, failure to follow rules, etc.) or major (fighting, harassment/threats, abusive language, etc.). If the problem is a minor behavior problem, the monitor will place the student in time-out (5 minutes) and document each time-out on the Recess Report. If the problem behavior is a major offense, the monitor will complete a Student Behavior Form checklist and send the student to the Student Support Center for processing and possible consequences. If further action is needed, administration will determine appropriate consequences based on behavior, and the behavioral specialist will send a letter home to notify parents that a student had difficulty managing their behavior in school and state the consequences administered. 
In-School Suspension

If negative behaviors continue, there may be an arrangement made by the administration, with the parents, for an in-school suspension. There are two behavioral requirements expected during an in school suspension. The student must complete a given amount of work that is supplied by the classroom teacher. Appropriate behavior is expected to be maintained during the course of the day.

Out-of-School-Suspension

You can be suspended from school after repeated in-school restrictions, or for offenses such as fighting, extreme inappropriate actions, or causing physical injury to others. Suspension usually ranges from one to five days. Remember that you will always be given an opportunity to tell your side of a situation.  During a suspension, schoolwork is expected to be completed. Any tests occurring within the suspension period can be made up after school. Have your mom or dad check with your teacher to obtain the work that is needed at the time of the suspension. Projects submitted on time during the suspension period will be given appropriate credit.

SMOKING

All schools are designated NON-SMOKING zones! All staff members, visitors, and students must refrain from smoking anywhere on the school grounds. Please refer to the policy Section.

SNACKS

[image: image19.wmf]Children are encouraged to bring a snack each day. Teachers will set aside time for the students to replenish their energy by eating something nutritious. The children consider this an important part of their day. 
Please understand that our goal is to keep everyone safe at snack time, too. A number of our classrooms are designated peanut and nut free, as the likelihood of these life-threatening allergies is increasing. If your child is placed in one of these classrooms, we respectfully request that you provide your child with a snack that does not include peanuts or nuts. If you are uncertain as to what foods contain such items or their by-products, we have a list available in the nurse’s office.

TECHNOLOGY/INTERNET USE

[image: image20.wmf]It is the intent of the Hudson School District to use computers to support learning and to enhance instruction. The use of computers as well as access to the Internet is a privilege.  Students and staff must reflect behavior that is responsible, ethical, considerate, and legal while using these resources. Students will not reveal personal contact information about self or other people. Personal contact information includes home/school addresses and telephone numbers. Students will only access websites that have been approved by the teacher. Students will report to their teacher or another school official any message they receive that is inappropriate or makes them feel uncomfortable. 

TOYS/TRADING CARDS
Toys and Trading Cards are NOT permitted at any time, unless explicitly condoned by the classroom teacher for a special event. Examples:  Video games, CD players, radios, iPods, toys that beep and interfere with class proceedings, toys that resemble guns or knives, stuffed animals, Yugio/Pokeman cards, etc.

WEAPONS POLICY

(SAFE SCHOOL ZONE – Refer to Policy Section)

The possession of a dangerous object in the school building, on school property and school buses, or at school functions is not allowed and will result in suspension, police intervention, and possible expulsion from school. Dangerous objects include, but are not limited to knives, sling shots, pepper spray, and other similar chemicals and/or sprays. In addition to these dangerous objects, almost any object can be potentially dangerous, depending upon its use. Any object used in an aggressive or reckless manner shall fall under the consequences of this section.

All students are permitted to turn in “dangerous objects/other weapons” which were “accidentally” brought to school as soon as they are discovered, thus averting the serious consequences described by the regulations.

NOTE:  Look-a-likes and/or toy weapons will be included in the category of “other weapons” providing a means of harsh consequences for students who intend to use them to frighten, harass, or intimidate others and then use the disclaimer “it was only a toy”. 
HUDSON SCHOOL DISTRICT POLICIES
ATTENDANCE POLICY (updated 2011)
All schools within the Hudson School District will have basically three types of absences: 

· “Absence Documented” – limited to the following:

· Chronic health conditions documented by a doctor ONLY (doctor documentation required within 5 days from date of absence)

· Death of an immediate family member

· Religious holidays or attendance at religious ceremonies

· Approved absences by the Superintendent of Schools

· “Absence Excused” – limited to the following:

· A parent note stating illness of child

· “Absence Unexcused” – limited to the following:

· Family vacations

· Other vacations

· No note at all

· Absences for personal reasons

· Tardiness to school (any student who has been tardy 3 times will earn 1 half day of Absence Unexcused)

· Dismissals (any student who has been dismissed early 3 times will earn 1 half day of Absence Unexcused)

Please be mindful that under New Hampshire law, ten half days of unexcused absences during a school year shall constitute habitual truancy. Habitual truancy is grounds for filing a CHINS (Child In Need of Support) petition in the local district court. The Hudson School District realizes that there are extenuating circumstances where a student may miss five days of school (10 half days) and believes filing a CHINS petition is premature at that point. As a matter of fact, we do expect that children will have absences, but the policy is meant to curb the amount of absences that boarder on extensive, and therefore, the large amount of instructional time being lost in the process.

We, as with every school throughout the district, will follow the policy’s series of interventions before filing any CHINS petition in the local district court. 

As always, if you have any questions about this policy or have specific questions about whether something would be considered “Absence Documented”, “Absence Excused”, or “Absence Unexcused”, please give us a call.
ASBESTOS REINSPECTIONS

In compliance with the U.S. Environmental Protection Agency (EPA), Asbestos Hazard Emergency Response Act (AHERA), in February of 1989, we performed inspections of each of our school buildings for Asbestos Containing Building Materials (ACBM). The inspection findings and Asbestos Management Plans have been on file in the central office and each school office since that time.

The EPA requires us to perform re-Inspections of the asbestos materials every three years.  From June 8, 1992 through June 11, 1992, accredited asbestos inspectors performed these re-inspections. An accredited management planner reviewed the results of the re-inspections and recommended actions we should take to safely manage the asbestos material in our buildings.

The results of the re-inspections are on file in the central office and each school office.  Anyone is welcome to view these during normal school hours (M-F, 8:30 A.M. – 4:00 P.M.).  The Asbestos Program Manager, Terry Wiggins, is available to answer any questions you may have about asbestos in our buildings at 886-1254.
DRUG AND ALCOHOL USE OR ABUSE POLICY

THIS IS AN IMPORTANT NOTICE FOR ALL EMPLOYEES, STUDENTS AND PARENTS.  

The Hudson/Litchfield School Districts place great importance on eradicating drug and alcohol abuse. The School District’s goal is to prevent alcohol abuse and maintain drug-free schools and workplaces. As a part of that effort this notice is given to employees, students and parents.  

Eradication of drug and alcohol abuse is a national priority. The Drug-Free Workplace Act of 1988 and the Drug-Free Schools and Community Acts Amendment of 1989 require educational agencies that accept federal funds or grants to establish alcohol and drug policies and programs consistent with specific federal guidelines. This legislation impacts on the districts because the school districts compete for and accept federal funds and grants, the school districts will enforce and implement the policies and programs established.  

Copies of all drug and alcohol policies are available from the Superintendent’s Office.  Information is also published in student handbooks.  

A.  PROHIBITION AND STANDARDS
1.  PROHIBITIONS AND STANDARDS:  No employee or student shall unlawfully possess, use, distribute, dispense, manufacture or be under the influence of alcohol or drugs while:  

(a)  On property or premises owned, leased, or used by the Hudson School District;

(b)  At Hudson School District sponsored or supervised activities;

(c)  In any Hudson School District owned, leased or used vehicle;

(d)  While engaged in or going to or from Hudson School District activities; or

(e)  At any employee workplace.  

       COMPLIANCE WITH THESE PROHIBITIONS AND STANDARDS OF CONDUCT IS MANDATORY.  

2.  DEFINITIONS:  For the purposes of this policy, the following definitions apply:  
(a)  DRUG: The term “drug” shall include any “illicit drug”, “controlled substance”, “intoxicating substance”, “inhalant”, “counterfeit substance”, “look-alike substance”, “marijuana”, “cannabis”, “opiate”, hallucinogen”, “narcotics”, and other unlawful drugs for purposes of federal or state law including, but not necessarily related to the Drug-Free Workplace Act, Drug Free Schools and Communities Act Amendments and the NH Controlled Drug Act (RSA 318-B).  

(b)  ALCOHOL:  The term “alcohol” shall include “liquor” and “beverages” as those terms are defined in RSA 175:1.  

(c)  CONVICTION:  The term “conviction” shall mean a judgment of conviction for a criminal offense by any court of competent jurisdiction, whether entered upon a verdict or a plea, including a plea of nolo contendre.  

3.  EXCEPTIONS:  This policy is not intended to prevent:  

(a)  Possession of a controlled substance consistent with other school district policy, if any, which was obtained directly or pursuant to a valid prescription or order, from a physician, dentist or other person duly licensed, registered or otherwise permitted under federal and state law to distribute or dispense the substance in the course of professional practice.  

4.  OTHER PROHIBITIONS AND STANDARDS:  Where other prohibitions and standards of conduct are imposed regarding alcohol or drug use or abuse in addition to those prescribed in this policy, the most restrictive shall apply.  

B.  DRUG-FREE WORKPLACE

1.  GOOD FAITH:  The school district and all employees shall make a good faith effort to maintain a drug-free workplace through the implementation of this policy.  

2.  CONDITIONS OF EMPLOYMENT:  As condition of employment, each employee shall:  

(a)  Abide by the terms of this policy including, specifically, those portions regarding a drug-free workplace; and

(b)  Notify the school district of any criminal drug conviction for a violation occurring in the workplace no later than 5 days after such conviction.  

3.  SANCTIONS:  If an employee violates the terms of this policy or is convicted of violating a criminal drug statute for an offense occurring in the workplace, the employee shall be subject to sanctions, consistent with law and policy, which will include:  

(a)  Appropriate personnel action against the employee which may, without limitation, range from placing a written reprimand in the employee’s personnel file up to and including termination and/or referral for prosecution;

(b)  Requiring that such employee satisfactorily participate in a drug abuse assistance of rehabilitation program approved for such purpose by a federal, state or local health, law enforcement or other appropriate agency. Any employee undergoing drug rehabilitation or treatment shall be removed from his position until such time as the employee has successfully completed that program and the district determines that the employee is capable of performing his job without posing a risk to others or himself. Such employee must become involved in a drug rehabilitation or treatment program within 3 days of conviction. Failure to do so may, at the discretion of the school district, result in the employee’s termination.  

(c)  Notwithstanding the above, an employee who fails to inform the school district within 5 days of a conviction for drug-related violations occurring in a workplace shall be terminated from employment with no opportunity for reemployment.  
4.  IMPLEMENTATION OF POLICY AND PROGRAMS:  

(a)  The school is authorized and empowered to take such action or actions as may be necessary to give effect to this policy and to comply with the terms of the Drug-Free Workplace Act of 1988.  

(b)  Drug-Free Awareness Program:  To educate and assist employees in understanding this policy and the goals of achieving a drug-free workplace, the district shall take the following actions and such others as may appear appropriate:  

(i)  The school district shall provide to those currently employed and all other employees upon being employed a copy of this policy or a statement outlining the terms of this policy. An appropriate statement may also be included by the school district in any employment manual or otherwise disseminated.  

(ii)  The district shall undertake a drug-free awareness program to inform employees about:  

(A)  The dangers of drug abuse in the workplace;

(B)  The district’s policy of maintaining a drug-free workplace;

(C)  Any available drug counseling, rehabilitation, and employee assistance program; and

(D)  The penalties that may be imposed on employees for drug abuse violations occurring in the workplace.

(iii)  The school district shall notify any federal granting agency required to be notified under the Drug-Free Workplace Act of 1988 within 10 days after receiving actual notice. Any employee aware of such conviction shall report the same to the school district.  

(iv)  The school district, within 30 days after receiving notice from an employee of a conviction, must take appropriate personnel action as outlined in section (b)(3) of this policy. 
C.  DRUG-FREE SCHOOLS

1.  ANNUAL NOTICE:  The school district shall annually distribute to each employee, student and parent a notice as required by the Drug-Free Schools and Communities Act Amendments. An appropriate statement may also be included by the school district in any employment manual, student’s manual or otherwise disseminated.  

2.  REVIEW:  The school district shall conduct a periodic review of it s drug and alcohol abuse prevention programs. A review shall be conducted at least biannually or more often as may be required by law or regulation.  The review shall serve to:  

(a)  Determine this program’s effectiveness;

(b)  Allow for the implementation of changes to the program if they are needed; and

(c)  Ensure that the sanctions imposed for violating this policy or other drug or alcohol rules are consistently enforced.  

3.  IMPLEMENTATION OF POLICY AND PROGRAMS.  

(a)  DRUG AND ALCOHOL ABUSE PREVENTION PROGRAM:  To educate and assist employees, students, parents and others in understanding this policy and the goals of achieving drug-free schools, the school district shall take the following actions and such others as may appear appropriate:  

(i)  The school district shall provide the annual notice as previously described;

(ii)  The school district shall undertake a drug and alcohol abuse prevention program to inform employees, students, parents and other about:  

(A)  A description of the applicable legal standards under local, state or federal law for the unlawful possession or distribution of illicit drugs and alcohol;

(B)  A description of the health risks associated with the use of illicit drugs and the abuse of alcohol;

(C)  A description of any drug or alcohol counseling, treatment or rehabilitation or reentry programs that are available to employees or students;
(D)  A clear statement that the school district will impose sanctions on students and employees (consistent with local, state and federal law) and a description of those sanctions, up to and including expulsion of a student or termination of an employee, and referral for prosecution for violations of the standards of conduct required by this policy.  

(iii)  The school district’s drug and alcohol education and prevention program for students must be age-appropriate and developmentally based. The program must address the legal, social and health consequences of drug and alcohol use and provide information about effective techniques for resisting peer pressure to use illicit drugs or alcohol.  

APPROVED BY HUDSON SCHOOL BOARD:  11/15/90
DRUG AND ALCOHOL USE PROHIBITED

Because of the importance that the school districts place on drug and alcohol abuse prevention, standards of conduct have been established. Copies of these standards are contained in student handbooks and are given to all employees. These rules, in general, prohibit the unlawful possession, use, distribution, manufacture, dispensation or being under the influence of controlled substances, illicit drugs or alcohol by employees and student son property owned, leased, or used by the school district or at its sponsored or supervised activities. These standards of conduct are mandatory and are a condition of your continued employment or attendance in our schools.  

Employees or students who violate the standards of conduct are subject to disciplinary action. These sanctions (consistent with local, state and federal law) include up to expulsion from school or termination of employment or referral for prosecution. Sanctions will be imposed.    

Depending on the type of seriousness of the violation, disciplinary action may include:  

1.  A written reprimand to be included in the student’s or employee’s personnel file;

2.  Notification of the employee or student conduct to the appropriate regulatory agencies including law enforcement agencies;  

3.  Termination of employment and referral for prosecution;

4.  Suspension or expulsion from school or referral for prosecution; and

5.  Being required to successfully complete a drug or alcohol abuse treatment or rehabilitation program.  

Employees working in connection with a grant from any federal agency are required to notify the school district of any conviction for any criminal drug statute for a violation occurring in the workplace. No later than 5 days after such conviction. The school district must report this conviction to the granting agency and will impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program by any employee who is so convicted. An employee who fails to timely report a conviction will be terminated from employment.  

HEALTH RISKS ARE ASSOCIATED WITH ABUSE

Use of drugs or controlled substances, except under professional supervision and prescription, and abuse of alcohol is dangerous. Drug and alcohol abuse jeopardizes the well-being of the individual and the community. Decreased productivity in learning, serious health problems, breakdown of family and social relationship, and strain on personal and society resources follow abuse.  

To assist employees, student and parents to become better aware of risks associated with drub and alcohol abuse, drug education and awareness programs are held from time to time. These programs provide a variety of information including that which pertains to the effects, attitudes, motivations of drug and alcohol use, as well as how to help yourself or others to prevent or deal with abuse. You should attend these programs and are used to encourage those you know who may need help to attend as well.  
CRIMINAL SANCTIONS ALSO EXIST

Not only does violation of drug and alcohol rules jeopardize your status as an employee or student, you may also be charged criminally under local, state and federal law for the unlawful possession, use or distribution of illicit drugs and alcohol.  

Criminal penalties are significant. Fines, imprisonment or both may be imposed. Although the penalties are periodically revised, required minimum penalties, including mandatory imprisonment, are common. Loss of a drivers or professional license also may follow.  

Penalties which may be imposed include:  Fines and imprisonment as prescribed by the NH Controlled Drug Act (RSA 318:B:27 which is incorporated herein) and the Federal Controlled Substances Act (21 U.S.C.S. section 841 et seq. which is incorporated herein).  

DRUG AND ALCOHOL ABUSE COUNSELING AVAILABLE

Help is available for employees and students who are alcohol or drug abusers. As part of any disciplinary actions, employees or students may be required to participate in a drug or alcohol abuse program.  

Before disciplinary problems arise, you should consider whether you may need help. A free and confidential conference is available from the Director of Personnel or School Guidance Counselor. 

Programs available include:  

Alcoholics Anonymous of Greater Nashua - 882-2259

Nashua Alcohol and Drug Counseling Services - 18 Mulberry Street, Nashua

YOUR COMMENTS AND SUGGESTIONS WELCOMED

We periodically review our policies on drug and alcohol abuse prevention programs. This review is designed to determine the effectiveness of our program, implement changes to the program if they are needed, and ensure that sanctions imposed are consistently enforced. Your comments and suggestions are welcomed and should be directed to the Superintendent.  
 PUPIL SAFETY AND VIOLENCE PREVENTION POLICY (updated 2011)
I. GENERAL STATEMENT OF POLICY 

It is the policy of the Hudson School District that its students have an educational setting that is safe, secure, peaceful, and free from student misconduct, also known as bullying or cyberbullying and that all students have an equal opportunity for an education. The School Board recognizes that out-of-school and off-campus conduct is not normally the concern of the School Board. However, the School Board also recognizes that some out-of-school and off-campus conduct may have an adverse effect upon the school, students, school property or school staff. The School District will not tolerate unlawful conduct of any type that constitutes bullying or cyberbullying as defined herein even if it occurs out-of-school or off-campus is prohibited. Retaliation or false accusations against a victim, witness, or anyone else who in good faith provides information about an act of bullying or cyberbullying is prohibited. All students are protected regardless of their status under the law. Any person violating this Policy may be subject to remediation up to and including expulsion. Each building Principal is responsible for the implementation of this Policy. 

II. BULLYING AND CYBERBULLYING DEFINED 
1. “Bullying” is a single significant incident or a pattern of incidents involving a written, verbal, or electronic communication, or a physical act or gesture, or any combination thereof, directed at another student which: 

(a) physically harms a student or damages the student’s property; 

(b) causes emotional distress to a student; 

(c) interferes with a student’s educational opportunities; 

(d) creates a hostile educational environment; or 

(e) substantially disrupts the orderly operation of the school. 

“Bullying” includes actions motivated by an imbalance of power based on a student’s actual or perceived personal characteristics, behaviors, or beliefs, or motivated by the student’s association with another person and based on the other person’s characteristics, behaviors, or beliefs. 

2. “Cyberbullying” is any conduct defined in paragraph 1 of this Section undertaken through the use of electronic devices which include, but are not limited to, telephones, cellular phones, computers, pagers, electronic mail, instant messaging, text messaging, and websites. Cyberbullying includes, but is not limited to, the following actions: harassing, teasing, intimidation, threatening, or terrorizing another person by sending or posting inappropriate and hurtful e-mail messages, instant messages, text messages, digital pictures or images, or web site postings, including blogs or any other electronic devise. The School Board recognizes that this definition may not be all-inclusive. Therefore, the School Board reserves the right to impose discipline for actions that may fall outside this definition but are still within the general purposes of this Policy. 

3. Bullying or cyberbullying occurs when an action or communication defined in paragraphs 1 or 2 of this Section: 

(a) occurs on, or is delivered to, school property or a school-sponsored activity or event on or off school property; or 

(b) occurs off of school property or outside of a school-sponsored activity or event, if the conduct interferes with a student’s educational opportunities or substantially disrupts the orderly operations of the school or school sponsored activity or event. 

4. “Parent” means parent, parents, or legal guardians. 

5. “Perpetrator” is a student who engages in bullying or cyberbullying. 

6. “School property” is all real property and all physical plant and equipment used for school  purposes, including public or private school buses or vans. 

7. “Victim” is a student against whom bullying or cyberbullying has been perpetrated. 

8. Bullying in violation of this Policy need not rise to the level of unlawful harassment under Title IX of the Education Acts of 1972, the Americans With Disabilities Act, Title VI, or the Rehabilitation Act of 1974. 
9. Electronic devices include, but are not limited to, telephones, cellular phones, computers, pagers, electronic mail, instant messaging, text messaging, and websites. 

III. REPORTING PROCEDURE 
1. Any student who believes he/she has been a victim of bullying or cyberbullying shall report the alleged act to the building Principal. If a student is more comfortable reporting the alleged act to a person other than the building Principal, the student may contact any School District employee. The School District will respect the confidentiality of the victim and the perpetrator(s) as much as possible, consistent with the School District’s legal obligations and the necessity to investigate allegations of alleged bullying and cyberbullying and to take appropriate remedial disciplinary action when such conduct has been substantiated. However, no disciplinary action can be taken against a perpetrator solely on the basis of a confidential report. 

2. Any school employee, volunteer, or employee of a company under contract with the school or School District, who has witnessed or has reliable information that a student has been subjected to bullying or cyberbullying shall report the incident to the student’s Principal. “Reliable information” shall include a parent’s or student’s claim that a student is the victim of bullying or cyberbullying. 

3. All reports must be documented on the School District’s Bullying/Cyberbullying Reporting Form. The victim or reporter shall provide copies of documents relating to the bullying or cyberbullying and/or save those documents so that the documents can be provided to the investigator. If a victim or reporter is either unwilling or unable to complete the School District’s Bullying/Cyberbullying Reporting Form, the school employee who receives the oral report will promptly fill out the School District’s Bullying/Cyberbullying Reporting Form, using, to the extent practicable, the reporter’s or victim’s own words to describe the alleged bullying or cyberbullying. Administration must call the parents of both the victim and perpetrator to inform them of the situation and outline any stipulations that the school has enforced. 

4. Upon receipt of a report of bullying or cyberbullying, the Principal shall within twenty-four (24) hours forward a written report to the Superintendent of the incident and the Principal or his/her designee’s response to the initial report. 

5. The Principal shall by telephone and in writing by first-class mail, notify the parent of the victim and perpetrator within forty-eight (48) hours of receiving the School District’s Bullying/Cyberbullying Reporting Form that a report of alleged bullying or cyberbullying was received and is being investigated in accordance with this Policy. The content of the notice shall comply with the Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g. 

6. The Superintendent may, within the forty-eight (48) hour time period in paragraph 5 of this Section, grant the Principal a written waiver from the notification requirement if the Superintendent deems such waiver to be in the best interest of the victim or perpetrator. The waiver shall not negate the school’s responsibilities to comply with the remainder of this Policy. 
IV. INVESTIGATION AND REMEDIAL ACTION 
1. The Principal or his/her designee shall begin an investigation of the alleged acts of bullying or cyberbullying within five (5) school days of receiving the School District’s Bullying/Cyberbullying Reporting Form. The goal of an investigation is to obtain an accurate and complete account of all incidents and circumstances deemed relevant to the allegations, to determine whether bullying or cyberbullying occurred, and to identify the student(s) responsible for the acts. These procedures are intended to protect the rights of a victim and perpetrator. 

2. The Principal or his/her designee will complete the investigation within seven (7) school days after the Principal receives the School District’s Bullying/Cyberbullying Reporting Form, except in cases where the Superintendent grants a written extension. The Superintendent, if necessary, may grant an extension of the time periods for the completion of the investigation for up to an additional seven (7) school days. The Superintendent shall notify all parties in writing of the granting of an extension. The Principal or his/her designee will expedite the investigation of any claim involving physical violence or serious threats of harm. 

3. To end bullying or cyberbullying and prevent its recurrence, the Principal or his/her designee will take such disciplinary action deemed necessary and appropriate, including but not limited to detention, in-house suspension, out-of-school suspension or referral to the Superintendent to consider long-term suspension or expulsion, and/or referral to law enforcement. Any discipline imposed will be in accordance with and consistent with the School Board’s policies on student discipline. 

4. Besides initiating disciplinary action, the Principal or his/her designee may also take other remedial action deemed necessary and appropriate to end bullying or cyberbullying and prevent its recurrence including but not limited to requiring participation in peer mentoring, or other life skills groups; reassigning student’s classes, lunch periods or transportation; and/or offering appropriate assistance to the victim or perpetrator. 

5. At the time a bullying or cyberbullying report is made, the Principal or his/her designee in consultation with the Superintendent, shall develop a strategy to protect all students from any kind of retaliation. 

6. The Principal or his/her designee must document his/her investigation results in a written report. The investigation report shall include documentation of the statements/interviews of the victim, perpetrator, and witnesses. Copies of any documents or other evidence (e.g., electronic communications) obtained during the investigation shall be attached to the report. The Principal or his/her designee’s investigation report shall also include the Principal or his/her designee’s findings of whether the report of bullying or cyberbullying was substantiated and the reasons why the report was or was not substantiated. If the report is substantiated, the Principal or his/her designee shall include in the investigation report recommendations for remediating the bullying or cyberbullying and shall, when appropriate, recommend a strategy to protect students from retaliation. If the report is not substantiated as bullying or cyberbullying but the conduct violates school rules or policies, the Principal or his/her designee shall specify the school rules or policies violated and make appropriate recommendations to address the violations. 

7. The Principal or his/her designee shall notify the Superintendent of all substantiated instances of bullying or cyberbullying. The Superintendent shall report to the School Board all substantiated instances of bullying and cyberbullying. 

8. Within ten (10) school days of completion of the investigation, the Principal shall notify the parents of the victim and perpetrator of the school’s remedial action. In accordance with FERPA, the School District may not disclose to the parents of victims the educational records of perpetrators which include but are not limited to the discipline and remedial action assigned to the perpetrators. 
9. Since bullying or cyberbullying may begin again after several weeks or months have lapsed, the perpetrator in substantiated cases should be closely supervised. The victim should be encouraged to report any new problems to the Principal or his/her designee. The Principal or his/her designee should interview the victim regularly to make sure that there is no recurrence of bullying, cyberbullying, or retaliation. The Principal or his/her designee shall document all follow-up with the victim. 

 V. FILE RETENTION 
The Principal will maintain in a separate confidential file the original completed School District’s Bullying/Cyberbullying Reporting Form, investigatory interview notes and reports, findings made, the investigation report, including any decision for action, and other relevant investigatory materials, and maintain a copy of the file in the perpetrator’s discipline file. The Principal shall also provide a copy of the file to the Superintendent. 
VI. APPEAL 
1. For non-disciplinary remedial actions where no other review procedures govern, the parents of the perpetrator and victim shall have the right to appeal the Principal or his/her designee’s decision regarding their student to the Superintendent in writing within five (5) school days. The Superintendent shall review the Principal or his/her designee’s decision and issue a written decision within ten (10) school days. If the aggrieved party is still not satisfied with the outcome, then the aggrieved party may file a written request for review by the School Board within ten (10) school days of the Superintendent’s decision. 

2. The procedures in RSA 193:13, Ed 317, and the School District’s discipline policies establish the due process and appeal rights for students disciplined for acts of bullying, cyberbullying, or retaliation. 

VII. RETALIATION OR FALSE ACCUSATIONS 
No person shall retaliate or make false accusations against a victim, witness, or anyone else who in good faith provides information about an act of bullying or cyberbullying. The School District will discipline any individual who retaliates or makes a false accusation or encourages others to retaliate or make a false accusation against a victim, witness, or anyone else who in good faith provides information, testifies, assists, or participates in an investigation, proceeding or hearing relating to an act of bullying or cyberbullying. 
If a person makes a complaint or report that is not made in good faith, the School District will take such disciplinary action deemed necessary and appropriate including but not limited to suspension, expulsion, or dismissal. 
VIII. POLICY NOTIFICATION 
1. Copies of this Policy shall be given to all employees, students and parents annually by publishing in the applicable handbook. Whenever new School District employees or students begin during the school year, they shall receive a copy of the appropriate handbook before commencing work or school attendance. The Superintendent or his/her designee shall also make all volunteers, and contractors who have contact with students and chartered public schools aware of this Policy. 

2. The School District will post this Policy and a summary of the Policy on the School District’s website and conspicuously in each school building in areas easily accessible to students and staff. 
IX. TRAINING OF STAFF AND EDUCATING PARENTS AND STUDENTS 
1. The Superintendent or his/her designee shall develop age-appropriate methods of discussing the meaning, substance, and application of this Policy with parents and students in order to minimize the occurrence of bullying and cyberbullying and to identify, respond to, and report incidents of bullying or cyberbullying. 
2. The Superintendent or his/her designee shall provide training annually for employees, school volunteers, and contractors who have contact with students for the purpose of preventing, identifying, responding to, reporting incidents of bullying or cyberbullying, and implementing this Policy. 

X. RECORDINGS ON SCHOOL BUSES 
Pursuant to RSA 570-A:2, notice is hereby given that the School Board authorizes audio recordings to be made in conjunction with video recordings of the interior of school buses while students are being transported to and from school or school activities. A sign informing the occupants of school buses that such recordings may occur shall be posted on all buses. 

XI. BULLYING AS ABUSE AND CRIMINAL CONDUCT 
Under certain circumstances (e.g., physical harm/touching, or damage to property) bullying or cyberbullying may constitute a violation of the Safe School Zones Act or abuse under RSA 169-C, the Child Abuse Reporting Act. In such situations, employees, volunteers and contractors shall comply with provisions of the School District’s Policy concerning the Safe School Zones Act and the law which in part requires reporting to the Principal and requires the Principal to file a written report with the police within 48 hours and to notify the victim’s parents/guardian that a report has been filed.
XII. SEXUAL HARASSMENT 
Bullying or cyberbullying may constitute sexual harassment in which case it shall be subject to and be handled in accordance with the School District’s Sexual Harassment Policy, not this Policy. 
XIII. IMMUNITY 
A School Administrative Unit employee, School District employee, chartered public school employee, school volunteer, student, parent, legal guardian, or employee of a company under contract to the School District, School Administrative Unit, or chartered public school, shall be immune from civil liability for good faith conduct arising from or pertaining to the reporting, investigation, findings, recommended response, or implementation of a recommended response under RSA 193-F. 

RESIDENCY DETERMINATION POLICY

Introduction
The Hudson School District administration and staff must make a concerted effort each year to guarantee (to the best of their ability) that only pupils who are legal Hudson residents are allowed to attend our schools.  Anyone who is suspected of unlawful attendance must be checked for legal residency (by the administration) and by the police if the former deems such action is appropriate. Administrative action regarding residency shall include investigation, verification, policy notification, if necessary, appropriate action and closure.  

1.  Residency shall be determined in accordance with RSA 193:12 which states:  

             “Notwithstanding any other provision of law, no person shall attend school, or send a pupil to the school, in any district of which the pupil is not a legal resident, without the consent of the district or of the school board except as otherwise provided in this section.”  

2.  Legal resident of a pupil shall be as follows:  

(a)  In the case of a minor, legal residence is where his or her parents reside, except that:  
(i)  If the parents live apart and are not divorced, legal residence is the residence of the parent with whom the child resides;  

(ii)  In a divorce decree, where parents are awarded joint, legal custody, the legal residence of a minor child is the residence of the parent with whom the child resides. If a parent is awarded sole or primary physical custody by a court of competent jurisdiction in this or any other state, legal residence of a minor child is the residence of the part with sole or primary physical custody. If the parent with sole or primary physical custody lives outside the State of NH, the pupil does not have residence in NH.  

(iii)  If the minor is in the custody of a legal guardian appointed by a NH court of competent jurisdiction or a court of competent jurisdiction in another state, territory, or country, legal residence is where the guardian resides. If the Department of Health and Human Services has been appointed legal guardian, the residence of a minor is where the child is placed by the Department or court.  Legal guardianship shall not be appointed solely for the purpose of allowing a pupil to attend school in a district other than the district of residence of the minor’s parent or parents.  

(b)  No minor placed in a home for children or health care facility, as defined in RSA 193:27, by another state which charges the State of NH, a political subdivision of the State of NH, or a NH school district, for the regular or special education costs for NH children placed in the state, shall be deemed a legal resident for purposes of school assignment, unless the sending state agrees to reimburse the receiving district, as defined in RSA 193:27, for regular education and special education costs.  

3.  Legal resident of a school district means a natural person who is domiciled in the school district and who, if temporarily absent, demonstrates intent to maintain a principal dwelling place in the school district indefinitely and to return there, coupled with an act or acts consistent with that intent. A married person may have a domicile independent of the domicile of his or her spouse. If a person removes to another town with the intention of remaining there indefinitely, that person shall be considered to have lost residence in the town in which the person originally resided, even though that person intends to return at some future time. A person may have only one legal residence at a given time.  

4.  Legal residence of a child of homeless parents is where the child temporarily resides unless the parents and another school district agree that the child’s attendance in school in that school district will be in the best interests of the child in that continuity of education will be provided and transportation will not be unduly burdensome to the school district.  “A child of homeless parents” means a child whose parents:  

(a)  Lack a fixed, regular and adequate residence; or

(b)  Have a primary nighttime residence in a supervised publicly or privately operated shelter for temporary accommodations such as public assistance hotels, emergency shelters, battered women’s shelters, and transitional housing facilities, or a public or private place not designated for, or ordinarily used as , a regular sleeping accommodation for human beings.  

5.  Nothing in this policy shall limit or abridge the right of any child placed and cared for in any home for children, as defined in RSA 193:27, to attend the public schools of the school district in which the home for children is located as provided in RSA 193:28.  

6.  Nothing in this policy shall require a district to provide transportation for a pupil beyond the geographical limits of that district.  

7.  The Superintendent of Schools shall decide all residency issues. If more than one school district is involved in a residency dispute or the parents who live apart cannot agree on the residence of a minor child, the respective superintendents shall jointly make such decision. In those instances when an agreement cannot be reached in a timely manner, the Commissioner of Education shall make a determination and such determination shall be final. Notwithstanding the provisions of RSA 21-N:11, III any person aggrieved by a determination of the Commissioner may appeal such determination to a court of competent jurisdiction.  

8.  The Commissioner of Education may enter into agreements with other states relative to liability for education costs, including special education costs, of pupils placed in NH by those states, or of pupils placed outside of the State of NH.  

9.  Administrative Guidelines to Verify Residency
(a)  The following groups of pupils in the Hudson School District must show proof of residency:  

(i)  All first grade children;

(ii)  All new registrants to the school district. This includes both pupils who have recently moved into the Town of Hudson from other communities as well as pupils who transfer within the district.  

(b)  All pupils registering for admittance to the Hudson School District must complete the following Verification of Legal Residence form before acceptance.  

(c)  Children who register for school after the beginning of the school year, insisting upon entering a particular school based on their processed residence, may be conditionally admitted at the discretion of the school administrator and be given a ten-day grace period to produce proof of legal residence.  

(d)  The Superintendent of Schools reserves the right to grant special permission for attendance at a school outside the enrollment area as determined by the legal residence of the pupil. Special permission may be granted for reasons including but not limited to special education pupils, hardship cases (child care arrangements are not considered hardship cases), cases related to broken homes or other extenuating circumstances as determined by the Superintendent of Schools. The Superintendent of Schools further reserves the right to limit special exceptions based on class sizes and overall school enrollment

HUDSON ADOPTED:  May 11, 1998
SAFE SCHOOL ZONE POLICY

Introduction
It is the policy of the Hudson School District that all school buildings, premises, bus stops and routes and associated areas shall be safe environments for pupils, free of danger posed by the presence of weapons or conduct which threatens harm by means of weapons or objects used as weapons. It is the policy of the Hudson School District that the provisions of RSA 193-D:2, the so called “Safe School Zone Act”, be carried out in all respects. Should any portion of this policy conflict with state law or regulations issued pursuant thereto, it is the intention of the Hudson School District that its policy be read in such a manner that it conforms to such law or regulation. This policy replaces the “Dangerous Weapons in the School Policy’ previously adopted by the District.  

1.  Definitions
(a)  “Expulsion” means the permanent denial of a pupil’s attendance at school for any of the reasons listed in RSA 193:13, II and III.

(b)  “Firearm or other dangerous weapon” means any firearm or weapon as defined in section 921 of Title 18 of the US Code, and any weapon prohibited by RSA 159, including but not limited to dangerous weapons listed in RSA 159:16.  

(c)  “Gross misconduct” means an act which:  

(i)  Results in violence to another’s person or property;

(ii)  Poses a direct threat to the safety of others in a safe school zone; or

(iii)  Is identified in RSA 193-D:1, I.  

(d)  “Neglect”, in the context of RSA 193:13, I and II, means the failure of a pupil to pay attention to an announced, posted pr printed school rule.  

(e)  “Pupil” means a child through age 21 in attendance at a school during the school   day.  

(f)  “Refusal”, in the context of RSA 193:13, I and II means the willful defiance of a pupil to comply with an announced, posted or printed school rule.  

(g)  “Safe school zone” means “safe school zone” as defined in RSA 193-D:1, II.  

(h)  “School day” means:  

(i)  For a pupil who takes the school bus, the time period beginning when a pupil boards the bus in the morning to the time when a pupil disembarks from the bus in the afternoon; and

(ii)  For a pupil who walks to school or arrives by private car, the time period beginning when the pupil arrives on the school grounds to the time when the pupil leaves the school grounds.  

(i)  “School employee” means any school administrator, teacher or other employee of any public or private school, school district, school department, or school administrative unit, or any person providing or performing continuing contract services for any public or private school, school district, school department or school administrative unit.  

(j)  “School property” means all real property, physical plant and equipment used for school purposes, including but not limited to school playgrounds and buses, whether public or private.  

(k)  “School purposes” means school-sponsored programs, including but not limited to educational or extra-curricular activities.  

(l)  “Superintendent” means the school superintendent or chief administering officer, or a representative designated in writing as authorized under RSA 193:13, I.  

(m)  “Suspension means the temporary denial of a pupil’s attendance at school for a specific period of time for gross misconduct or for neglect or refusal to conform to announced, posted or printed school rules.  

(n)  “Unlawful possession” in RSA 193-D:1, I(E) shall include, but not be limited to:  

(i)  having control over a weapon or an object used as a weapon during any part of a school day;

(ii)  transporting the object to school;

(iii)  storing the object anywhere on the school premises, whether in the pupil’s locker or any other pupil’s locker, or any other place on the premises; or

(iv)  doing any other act which causes or contributes to causing the object to the on school premises, or which causes or contributes to causing an object to be used as a weapon as defined by the School Board when complying with paragraph A.  

2.  Expulsion for Violent Acts or Weapon Violations
(a)  Any pupil who engages in or commits any of the following acts shall be subject to expulsion as described in Section III below:  

(i)  Homicide under RSA 630; 

(ii)  (A)  Any first or second degree assault under RSA 631;

(B)  Any simple assault under RSA 631:2-a.

(iii)  Any felonious or aggravated felonious sexual assault under RSA 631-A;

(iv)  Criminal mischief under RSA 634-2;

(v)  Unlawful possession or sale of a firearm or other dangerous weapon under RSA 159;

(vi)  Arson under RSA 634:1;

(vii)  Burglary under RSA 635;

(viii)  Robbery under RSA 636;

(ix)  Theft under RSA 637;

(x)  Illegal sale or possession of a controlled drug under RSA 318-B;

(xi)  Gross misconduct or neglect or refusal to conform to the reasonable rules of the school under RSA 193:13,II;

(xii)  Possession of a pellet or BB gun or rifle under RSA 193:13, III.  
(b)  Any pupil who brings or possesses a firearm as defined in section 921 of Title 18 of the United States Code in a safe school zone as defined in RSA 193-D:1 without written authorization from the Superintendent or designee shall be expelled from school by the School Board for a period of not less than twelve months.  Any expulsion shall be subject to review by the Board if requested by a parent or guardian prior to the start of each school year and further, any parent or guardian shall have the right to appeal any such expulsion by the Board to the State Board of Education (RSA 193:13,III). 
3.  Disciplinary Procedures
(a)  The following levels of discipline are available to school officials in enforcing this policy:  

(i)  Short-term suspension (up to 10 days) by the Superintendent or a representative designated in writing by the Superintendent.  

(ii)  Long-term suspension (beyond 10 days) by the School Board or a representative designated in writing by the Board (not the same person who imposed the short-term suspension).  

(iii)  Expulsion by the School Board for a period determined in writing by the Board under RSA 193:13, II.  Expulsion by the School Board may be appealed to the State Board of Education.  

(iv)  Mandatory twelve-month expulsion by the School Board under RSA 193:13, III.  Expulsion by the School Board may be appealed to the State Board of Education.  

(b)  The following due process procedures shall be followed:  

(i)  In a short-term suspension (up to 10 days) of a pupil by the Superintendent or the Superintendent’s designee, due process shall include:  

(A)  Oral or written notice of the charges and an explanation of the evidence against the pupil.

(B)  An opportunity for the pupil to present his/her side of the story.  

(C)  Written notice to the pupil and parent or guardian, if available, of any disciplinary action taken against the pupil.  

(D)  A short-term suspension is not subject to appeal.  

(ii)  In a long-term (beyond 10 days) suspension of a pupil by the School Board or their representative designee, due process shall include:  

(A)  Written notice of the charges and evidence must be sent to the pupil and at least one of the pupil’s parents or guardians, if available, stating the date, time and place for a formal hearing in person before the School Board.  
(B)  A full and fair hearing before the School Board including the right to be represented by counsel, the right to object to cross examine and introduce evidence, the right to compulsory production of documents and witnesses, the right to have the proceedings recorded or transcribed, and of course, the statutory right of appeal.  

(C)  The Superintendent’s written recommendation to the School Board detailing any disciplinary action to be requested of the Board.  

(D)  Written notice to at least one parent or guardian of the decision, including the legal and factual basis for the decision to suspend the pupil and a statement of the pupil’s right to appeal, is required.  

(E)  Long-term suspensions may be appealed to the State Board of Education.  

(F)  A long-term suspension is valid throughout the school districts of the State; however, a Superintendent of another district in which a pupil seeks to enroll may modify a long-term suspension and allow the pupil to enroll.  

(iii)  In an expulsion by the School Board, due process shall include the minimal requirements listed in Ed 317.03(g):  

(A)  A formal hearing with the School Board is required; procedural requirements are spelled out in the regulations.

(B)  If the hearing is held after imposition of a short-term suspension, it must be held before expiration of the short-term suspension (within 10 days); otherwise, the pupil must be allowed to return to school, pending the expulsion hearing.  

(C)  Written notice of the date, time and place of the hearing, the charges, the evidence, the Superintendent’s recommendation, and a description of the process used by the Superintendent to reach his/her recommendation must be delivered to the pupil and his/her parent or guardian at least 5 days before the hearing.  

(D)  The School Board must issue a written decision stating whether or not the pupil is expelled, the time period for the expulsion, the legal and factual basis for the decision, and any action the pupil may take, to be allowed by the Board to return to school.  
(E)  Expulsions are valid throughout the school districts of the State; there is no provision allowing the Superintendent of another district to modify the expulsion.  

(F)  Expulsions may be appealed to the State Board of Education (appeal deadline is 20 calendar days).  

(iv)  In a mandatory twelve-month expulsion by the School Board, due process shall include:  

(A)  The Superintendent must suspend a pupil for up to 10 days for bringing or possessing a firearm in a safe school zone without written authorization.  

(B)  The School Board must hold a formal expulsion hearing within 10 days.  

(C)  The procedure for notice, conduct of the hearing and issuing the decision is the same for mandatory expulsion as for other expulsions.  

(D)  An expulsion under the Gun Free Schools Act is valid throughout the school districts of the State; there is no provision for a Superintendent of another district to modify the expulsion. The local district that expelled the pupil may provide educational services to the pupil in an alternative setting.  

(E)  Pupils expelled from school in another state under the Gun Free Schools Act may not enroll in a NH School District for the period of expulsion.  

(F)  Expulsions under the Gun Free Schools Act may be appealed to the State Board of Education within 20 calendar days. 

(G)  All appeals to the State Board of Education under RSA 193:13, II or III shall be filed within 20 calendar days of receipt of the written decision of the local school board and shall be in accordance with RSA 541-A and Ed 2000.  
(H)  In all cases, appropriate adjustment shall be made to account for the age and grade level of the pupil being disciplined.  

4.  Notification of Students
       In accordance with RSA 193:13 the following notification procedures will be followed:  

(a)  The student handbooks for all pupils shall contain a summary of RSA 193:13 and a summary of this policy.  Copies of the statutes and this policy shall be available in the Principal’s office.  Notice of the policy and the location of copies shall be displayed in a prominent place on each school’s notice board.  

(b)  Copies of the statutes and school policy will be given to all teacher and other school employees.

(c)  Copies of the statutes and school policy will be given to any pupil being disciplined pursuant to its terms.  

5.  Waivers, Appeals and Review
In accordance with RSA 193:13 the following waiver, appeal and review procedures shall be followed:  

(a)  In the case of short or long-term suspension by the Principal, Superintendent or the School Board, the appeal rights shall be as contained in RSA 193:13, I.  

(b)  In the case of expulsion pursuant to RSA 193:13, II and this policy, written application may be made to the Board through the Superintendent’s office no later than one month prior to the start of each school year.  The application shall contain a statement in the pupil’s own words explaining why he/she should be considered for readmission. The application shall be accompanied by at least one recommendation from a member of the community, such as a counselor, minister or employer who has observed the pupil’s behavior during the period of expulsion. The application shall also be accompanied by the Superintendent’s and building administrator’s recommendation to the Board, which may include conditions for phase readmission.  

(c)  The Superintendent may, upon written application of an expelled pupil and on a case-by-case basis, recommend to the Board modification of the expulsion requirements of paragraphs 3(a)(iv) above. Prior to consenting to such a modification, the pupil shall be required to submit to the Superintendent sufficient evident in the form of letters, work history or other documents or testimony demonstrating that it is in the school’s best interests and the pupil’s best interests to allow a modification. In making such a decision due regard will be given to other pupils and staff whose safety and well being shall be of paramount importance.
6.  Reporting Procedures  

(a)  Any school employee who has witnessed or who has information from the victim of an act of theft, destruction or violence witnessed by such employee in a safe school zone shall report such act in writing immediately to an immediate supervisor.  A supervisor receiving such report shall immediately forward such information to the school principal who shall file it with the local law enforcement authority immediately, by telephone or otherwise, and shall be followed within 48 hours by a report in writing.  

The provisions of the paragraph (a) shall not apply to any simple assault involving pupils in kindergarten through grade 12 if the School Board has adopted a discipline policy which sets forth circumstances under which parents shall be notified of simple assault.  

(b)  In accordance with RSA 193-D:4, each written report by a supervisor to the principal relating to an act of theft, destruction or violence in a safe school zone shall be on standardized form #Ed 317, available to school officials from the State Board upon request.  

(c)  Form #Ed 317 shall contain all the statutory information required by RSA 193-D:4, including a specific citation to the law listed in RSA 193-D:1, I which has been violated, and shall include as an attachment a copy of the memorandum required by RSA 193-D:4,I(c).  

(d)  In the case of unlawful possession or sale of a firearm or other dangerous weapon, the report shall state if the firearm has been licensed under RSA 159, and, if so, who legally owns it.  

(e)  Each school principal shall notify the State Board in writing whenever a written police report supersedes the report required by RSA 193-D:4 in accordance with RSA 193-D:5.  

7.  Student with an Educational Disability  

(a)  Any suspension or expulsion of a pupil with an educational disability as defined in Ed 1102.31 shall be in accordance with Ed 1119.11.  

(b)  If, under the provisions of Ed 1119.11(c), the special education placement team determines that the behavior leading to the suspension or expulsion is not a direct result of the pupil’s educational disability, Sections Ed 317.01 through Ed 317.05 shall apply.  

(c)  In the case of a pupil with an educational disability who is determined to have brought a firearm or other dangerous weapon into a safe school zone, the federal requirement of section 615(e) of Public Law 101-487 shall apply, and the pupil may be placed in an interim alternative educational setting for the time periods determined by that Public Law.  

HUDSON ADOPTED:  June 10, 1996
Revised:  May 11, 1998
SECTION 504 NOTICE and the AMERICANS with DISABILITIES ACT (ADA)

An Overview

By Jeanne M. Kincaid, Esq.

202 Varney Road

Center Barnstead, NH  03225

(603) 776-5404

Congress passed Section 504 of the Rehabilitation Act in 1973. It is a Civil Rights statute designed to prevent discrimination against individuals with disabilities. It provides that:


No otherwise qualified individual with disabilities in the United States . . .


shall, solely by reason of his/her disability, be excluded from the


participation in, be denied the benefits of, or be subjected to discrimination


under any program or activity receiving federal financial assistance 


. . . (Emphasis added) 29 USC& 794.

In 1990, Congress enacted the Americans with Disabilities Act (ADA), a similar civil rights act.  With respect to school districts, most aspects of the ADA took effect on January 26, 1992.  There are five titles contained in the ADA. The most significant ones for school districts are Title I which governs employment and Title II which covers state and local government operations, including the operations of publicly funded schools.

Congress modeled the ADA after Section 504 and an individual may file a complaint or lawsuit against a school district alleging both a violation of Section 504 and the ADA.  The major difference between Section 504 and the ADA is that Section 504 only applies to recipients of federal financial assistance; whereas the ADA protects individuals from discrimination by both public and private entities.

Who is considered to be “otherwise qualified?”

All students with disabilities who are entitled to attend school under state law;

Parents with disabilities;

Employees with a disability, who can, with or without reasonable accommodation, meet

the essential requirements of the job;
Persons who are discriminated against because of their association with individuals with disabilities.

Who is an “individual with a disability?”

A person who:

Has a physical or mental impairment which substantially limits a major life activity;

Has a record or history of such an impairment; or

Is regarded as having such an impairment.

What are considered major life activities?

Major life activities include, but are not limited to, seeing, hearing, speaking, walking, breathing, learning, working, caring for oneself and performing manual tasks. 

What are some examples of disabling conditions?

All conditions which entitle a student to receive special education (e.g., mental retardation, learning disabilities, serious emotional disturbances), AIDS, cancer, alcohol and drug addition, attention deficit disorder, diabetes, asthma, physical disabilities, etc., so long as the condition substantially limits a major life activity.

What is a major difference between the Individuals with Disabilities Act (IDEA) and Section 504?

To qualify under the IDEA, the student must need special education.  In other words, the student’s disability must have a significant impact on his/her ability to learn. Under section 504, the disability need not have any affect on the student’s ability to learn, so long as it substantially limits some other major life activity.

If a student qualifies under Section 504, what are the school district’s obligations?

The district must evaluate any student it knows or has reason to believe has a disabling condition and because of that condition, the student may need special education or related services. The district must make accommodations to the student’s program to assure that she/he is given an appropriate education. (Appropriate education is one designed to provide the student an equal opportunity to participate when compared to other non-disabled students). No IEP is required but the district should document what accommodations, if any, it is making. The district is also obligated to provide notice to the parent whenever identification, evaluation or placement is at issue.

What are some examples of discrimination that occur?

Failing to provide transportation to a student whose asthma prohibits her/him from walking to school;

Refusing to provide OT, PT or speech therapy to a Section 504 student who needs it for educational reasons, solely because she/he is not IDEA eligible;

Excluding all students with epilepsy from the swim team;

Only providing summer school or after school care for non-disabled students, or charging students with disabilities more for such services;

Requiring the parent of a student with a mobility impairment to provide transportation to extracurricular activities when transportation is provided to non-disabled students;

Failing to provide alternative transportation to a student who acts out on the bus as a result of his/her disability;

Providing a shortened school day for students in a self-contained classroom because of transportation problems;

Segregating students with disabilities in basements, portable classrooms or separate wings;

Failing to provide an interpreter for a parent with a hearing impairment for school initiated activities;

Applying the district’s general disciplinary policies to a student with a serious emotional disturbance.

What are the procedural safeguards of 504?

Parents of students who have a disability must be provided with notice of their rights prior to conducting an evaluation, making identification, or making a significant change in the child’s placement. Parents and employees have a right to file a grievance with the local district. 
Parents are also entitled to file a request for a due process hearing. Every district must have a Section 504 compliance officer and an ADA compliance officer. All school districts were required to conduct a self evaluation of district facilities and programs to ensure that all the district’s programs are accessible and that its policies and procedures, including those that pertain to employment, do not discriminate against individuals with disabilities.

What are the accessibility requirements of Section 504?

Facilities constructed prior to June 3, 1977 need not necessarily be made accessible so long as the program or activity, viewed in its entirety, is readily accessible to persons with disabilities. However, the student must be afforded an equal opportunity to enjoy the full range of services offered by the district.  If a district modified one of these buildings, it must make the modifications accessible, to the maximum extent feasible. Buildings constructed after June 3, 1977 must be fully accessible. This includes portable classrooms. The ADA requires each district to conduct a self-evaluation of its programs and facilities and develop a transition plan on how it intends to meet the accessibility requirements of the ADA and Section 504. 

Who enforces Section 504 and the ADA?

The U.S. Department of Education’s Office for Civil Rights (OCR) is responsible for enforcing the provisions of Section 504 and the ADA as applied to publicly funded educational institutions. If an individual files a compliant against a school district, OCR will investigate the complaint under both section 504 and the ADA. An aggrieved party may also file a court action. 

Rev’s 9/94
SEXUAL HARASSMENT - TITLE IX

It is the policy of the Hudson School District that all students and employees should be able to work and study in an environment that is free of sexual harassment.  

For the purpose of this policy statement, sexual harassment is described as unwelcome sexual advances, requests for sexual favors, and other physical conduct and expressive behavior of a sexual nature when: 

1.  Submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s employment or education;

2.  Submission to or rejection of such conduct by an individual is used as the basis for academic or employment decisions affecting that individual;

3.  Such conduct has the purpose or effect of unreasonably interfering with an individual’s academic or professional performance or of creating an intimidating, hostile or offensive employment or educational environment.  

Adopted:  Hudson School Board - April 8, 1985

SPECIAL EDUCATION 

HUDSON SCHOOL DISTRICT
Hudson, New Hampshire 03051

NOTICE OF RIGHTS PURSUANT TO RSA 186-B:16-B, THE STATUE OF

LIMITATIONS FOR SPECIAL EDUCATION CASES


The state and federal special education laws (New Hampshire Revised Statutes Annotated Chapter 186-C and Title 20, United States Code, Sections 1400-1415) require that the school district offer a “free appropriate public education” to all educationally disabled children.


These statutes define educationally disabled children as children suffering from certain enumerated disabilities who are between the ages of three and twenty-one and who have not yet obtained a high school diploma. 


A “free appropriate public education” consists of specially designed instruction and educationally related services in accordance with an “individualized education program” developed by the school district in consultation with the student’s parents.


If you suspect that your child is educationally disabled and qualified for such special services, you may make a written referral requesting that the school district determine your child’s eligibility. Such referrals should be addressed: Director of Special Services, Hudson School District, 20 Library Street, Hudson, NH  03051.


The special education laws confer many rights and obligations upon parents and school districts regarding educationally disabled children. These include, but are not limited to, the following that are listed in Title 20, United States Code, Section 1415 (b):
1. Parents may examine all relevant records with respect to the identification, evaluation, and educational placement of the child, and the provision of a free appropriate public education.

2. Parents may obtain an independent educational evaluation.

3. The school district must adopt procedures to protect the rights of the child whenever the parents of the child are unknown or unavailable, or whenever the child is a ward of the state. Such procedures may include the assignment of an individual who is not an employee of the school district or the State Department of Education, to act as a surrogate for the child’s parents or guardian.

4. The school district must give the child’s parents or guardian prior written notice whenever the district proposes to initiate or change, or refuses to initiate or change, the identification, evaluation, or educational placement of the child or the provision of a free appropriate public education. The school district must adopt procedures designed to assure that this notice fully informs the parents or legal guardian in their native language of all procedures available under Section 1415, unless it is clearly not feasible to do so.

5. The school district must adopt procedures that include the opportunity to present complaints with respect to any matter relating to the identification, evaluation, or educational placement of the child, or the provision of free appropriate public education to such child.
6. Whenever a school district receives such a complaint, the child’s parents or guardian shall have the opportunity for an impartial due process hearing which shall be conducted by an administrative hearing officer appointed by the State Department of Education. The hearing officer shall not be an employee of any agency involved with the education or care of the child. The administrative hearing officer’s decision may be appealed to U.S. District Court or to the New Hampshire Superior Court.

State law establishes short deadlines for requesting an administrative hearing and for appealing the hearing officer’s decision to the courts. According to New Hampshire Revised Statutes annotated Section 186-C:16-B, which becomes effective on May 1, 1992:

1. Any action seeking to enforce special education rights under the state or federal law shall be commenced by requesting an administrative hearing from the State Department of Education within two (2) years of the date on which the alleged violation was or reasonably should have been discovered. However, any action against a school district to recover the costs of a unilateral special placement shall be commenced by requesting an administrative hearing from the State Department of Education within ninety (90) days of the unilateral placement.

2. Where the parent, legal guardian, or surrogate parent has not been given proper notice of special education rights pursuant to Title 20, United States Code, Section 1415(b), including notice of the time limitations in new Hampshire Revised Statutes Annotated Section 186-C:16-B, such limitations shall run from the time notice of those rights is properly given.  The State Department of Education shall make available a model notice of rights which school districts may use as one means of complying with this notice requirement.

3. An appeal from the State Department of Education administrative hearing officer’s decision to a court of competent jurisdiction shall be commenced within one hundred twenty (120) days from receipt of the decision.  All such decisions shall be sent certified mail, return receipt requested.

4. Any action under Title 20, United States Code Section 1415(e), seeking reimbursement from the school district or attorney’s fees related to a request for an administrative hearing, shall be commenced within one hundred twenty (120) days from receipt of the State Department of Education administrative hearing officer’s decision.

5. Where a unilateral placement has been made without the school district of residence being offered a reasonable opportunity to evaluate the child and to develop an individualized education plan, reimbursement may not be sought from the school district for any costs incurred until the school district is given an opportunity to evaluate the child and to develop an individualized education plan

For additional information regarding special education and special education laws, please contact the Director of Special Services, Hudson School District, 20 Library Street, Hudson, NH  03051, (603) 886-1253.
STUDENT RECORDS

The following policy has been developed by the Hudson School Board in order to comply with the Federal Family Educational Rights and Privacy Act of 1974 (20 USC s 1232q) and regulations of the U.S. Department of Health, Education and Welfare (45CFR ss 99.1 et seq.), pursuant to 45 CFR ss 99.5. This policy is not intended to supercede any portion of the federal or state statutes or federal or state regulations and should not be relied upon as a complete statement of the provisions of the aforementioned items. 

Individual pupil records are developed and maintained for each student in the Hudson School System consistent with Federal and State regulations. These records are established and maintained to provide continuous data for planning and implementing recognized educational goals for each student. The following information outlines the basic nature of these records and procedures governing their maintenance and disposition.

ANNUAL NOTIFICATIONS OF RIGHTS

The Hudson School District shall publish a notice of rights in a local newspaper during the month of August.  The annual notice of rights shall be in the form prescribed in Appendix A attached hereto:

CONTENTS OF STUDENT RECORDS
The Hudson Pupil Data system requires that the following minimal data be maintained for each student.
Cumulative Folders

Permanent Records Cards

Health Files

The above records will include identification of information, student marks, standardized test scores, parental correspondence, legal documents, anecdotal information, attendance data, placement changes, school enrollment information, transcripts, medical records, (shots, illnesses, medication, restrictions, handicaps, general physical testing,) and release of information forms.

Additionally, an individual pupil’s records may include other information relevant to recognized educational goals.  Examples of such data include: special individualized tests, psychological tests, staffing notes, release forms, correspondence, special medical information, annual placement forms, educational plans, reading and math records, and Federal Hot Lunch requests, and suspension notices.

Together, the above cited data constitute what is referred to as a student’s record.  Information of a sensitive nature, obtained only with the written informed consent of a parent/guardian, such as psychological or psychiatric reports, or court documents will be maintained as part of a student’s record but such use will be limited to any restrictions specifically stated on the release form.

A listing of the types of information contained in each student’s file has been developed and placed in each school.  This listing is available for perusal by parents upon request.  (See Appendix B.)

RESPONSIBILITY FOR MAINTENANCE AND ACCESS TO STUDENT RECORDS

The Principal of each school is responsible for school-based student records. Teachers, counselors and health services personnel have designated responsibilities for input and maintenance of the data under the Principal’s direction.
Records other than “Directory Data” will not be made available to any third party that does not have a written release form signed by a parent/guardian specifying the information to be released. A copy of the release form will be maintained in each student’s cumulative folder for each release requested. The aforementioned does not restrict the use of student records by officials of the Hudson School District having legitimate educational interest, unless the information was released to the school by the parent/guardian with specific restrictions. In such cases where said officials use student records for planning, implementing, monitoring or evaluation students or groups of students or in carrying out educational responsibilities incidental to the requirements of Federal, State or local law, no written consent is required.

School officials include members of the School Board, the Superintendent of Schools, the School District Counsel, and personnel performing under the Superintendent’s authority and direction including administrators, psychologists, teachers, and supplementalists, full and part time employees, volunteers, interns, professional and paraprofessional persons, secretarial and clerical personnel.


Certain “Directory Information” which includes name, address, parents’ names and addresses, dates and place of birth, dates of attendance, major field of study, class schedule, participation in officially recognized activities and sports, weight, height, sex, membership on an athletic team, degrees, awards received and most recent previous education institution attended may be released unless you request in writing to the contrary. All such requests shall lapse on the first day of October, immediately following the request, except that requests received in September shall remain effective until the first day of October of the following calendar year.


All student records are available for review by parents or legal guardians or by students attaining age eighteen, with an appropriate school system employee present to interpret testing data or other information in the record. A parent, guardian, or eligible student may have a third party of their choosing participate with them in their review.  Requests for such review shall be directed to the school principal and shall be honored within five school days of the receipt of the same. After such review, parents, guardians, or eligible students (eighteen or older) may request copies of documents in the student’s records at the cost of reproduction.


Students at the senior high school level, grades 9-12, may have access in a counseling setting, to all materials in their records as may be deemed appropriate by the mutual agreement of the principal and the parent/guardian.
The school system also has the right to release student records without prior written consent to other schools or school systems in which the student seeks or intends to enroll, or to eligible students. The following other agencies or persons are also entitled to the information contained within the student records without prior consent:
A. The Comptroller General of the U.S.

B. The Secretary of Education

C. The Commissioner of Education

D. The Director of the National Institute of Education

E. State Educational Authorities

F. To organizations in which the student is requesting financial assistance

G. To state and local officials who need specific information in completing documents mandated by statute

H. To organizations conducting educational studies, provided the information is not made available to other agencies which would make the personal identification information known to other parties. All such information will be destroyed once the study for which the information was intended is completed.

I. To accrediting organizations in carrying out the accrediting function

J. To comply with a judicial order or lawfully issued subpoena.  In such cases, the institution will attempt to notify the parent or eligible student of the subpoena or order.
CHALLENGE OF CONTENTS OF STUDENT RECORDS

Parent/guardians or eligible students have an opportunity to challenge the accuracy or relevancy of data in student records.  The procedure to follow in such instances includes:
Local School Review
The parents/guardians or eligible students meet with the school principal and present their request for modification or deletion of the specified data. The principal will study and evaluate the request, consulting with any appropriate personnel, if necessary.  A decision will be rendered within five school days following the request.

Further Reviews
If the matter is not resolved at the local school, the parents/guardians or eligible student may ask for a hearing. Such request is to be in writing specifying information in the student’s educational records that is being challenged, and such requests shall be addressed to the Superintendent of Schools, 20 Library Street, Hudson, New Hampshire 03051.

The hearing will be held within a reasonable period of time but in no case more than forty-five days after the request has been made. You may bring with you at your expense any individual who may be of assistance. A written decision will be rendered within seven school days of the hearing.

The Superintendent’s decision may be appealed through the same process to the Hudson School Board.

Should the matter remain unresolved after reconsideration through the various local channels provided, the parents/guardians or eligible student may add their own statement related to the entry in question on the student’s records.

RETENTION AND DISPOSITION OF STUDENT RECORDS

All student records are subject to annual review at the principal’s discretion, in order to assure currency, relevancy and accuracy of data.


Student records will be maintained in their entirety until a pupil attains twenty-one. Thereafter, the only permanently retained student record will consist of:


Identifying Information



Attendance Information



Subject Achievement Information



Graduation Data


All other records are destroyed. Moreover, any and all data other than the state minimum requirement is destroyed within three years, should a student withdraw from the Hudson Public Schools, regardless of age. 

Notice of Student Records Maintained by the

HUDSON PUBLIC SCHOOLS

(Appendix A)


STUDENTS AND PARENTS HAVE A RIGHT TO SEE EDUCATIONAL RECORDS:

Recent State and Federal legislation has guaranteed parents and students access to student educational record information and control over the release of this information to others. Since Federal statutes require the education institutions shall annually inform the parents and eligible students of the rights accorded them, this announcement serves as this year’s notice to parents and students.

The revised Family Rights and Privacy Act became a Federal law in November of 1974.  The intent of this law is to protect the accuracy and privacy of educational records. Without your prior consent, only you and authorized individuals who have a legitimate educational interest will have access to your child’s educational records.

You may have an appointment to inspect and review your child’s records. The appointment may be made in person or by telephoning your child’s respective school.  Upon review of the records, if you have any reason to believe that any information contained therein is inaccurate, misleading, or inappropriate; you have the right to challenge that information. If there is agreement, the necessary steps to amend or correct the information contained in the record will be taken. If agreement is not reached, a hearing will be scheduled by the building principal. The hearing will provide you the opportunity to represent your views and reasons for the challenge. You may bring with you, at your expense, any individual who may be of assistance. Following the hearing, should we fail to reach an agreement, you have the right to appeal the decision to the Superintendent and, subsequently, to the School Board. In the event that your appeal fails any level of the hearing procedure, you have the right to have entered into the record the statement of the issue as you see it.
The rights pertaining to access and challenge described herein are transferred to your child on the attainment of his or her 18th birthday or admission to an institution of post secondary education.

Directory Information, which includes, name, address, parent’s names and address, date and place of birth, dates of attendance, major field of study, class schedule, participation in officially recognized activities and sports, weight, height and sex, membership on an athletic team, degrees and awards received, and most recent previous education agency or institution attended may be released unless you make a request in writing to the contrary. All such requests shall lapse on the first day of October, immediately following the request, except those requests received in September shall remain effective until the first day of October of the following calendar year. This information will be released only in accordance with the guidelines established by the Hudson Public School. 
You have the right to file a complaint with the Family Rights and Privacy Act Office, Department of HEW, Washing, D.C. 20201, if you think the school district is not in compliance with the law. You have the right to obtain a copy of the official Hudson School District Policy relative to this act at the Office of the Superintendent.

If you have any further questions, please contact the Office of the Superintendent of Schools, 20 Library Street, Hudson, New Hampshire.

TOBACCO PRODUCTS BAN

USE AND POSSESSION IN AND ON SCHOOL FACILITIES AND GROUNDS

Use of Tobacco Products Strictly Prohibited in All School Facilities and Ground and

Vehicles Parked on School Grounds
No person shall use any tobacco product in any facility maintained by the school district, nor on any of the grounds of the District.  

Tobacco products means cigarettes, cigars, snuff, smokeless tobacco, smokeless cigarettes, products containing tobacco, and tobacco in any other form.  

Facility is any place which is supported by public funds and which is used for the instruction of students enrolled in preschool programs and in all grades maintained by the district. This definition shall include all administrative buildings and offices and areas within facilities supportive of instruction and subject to educational administration including, but not limited to, lounge areas, passageways, rest rooms, laboratories, classroom, study areas, cafeterias, gymnasiums, maintenance rooms, and storage areas.  

Signs shall be placed by the District in all buildings, facilities and school vehicles stating that the use of tobacco products is prohibited.  

It is the responsibility of the building principal(s), or designee, to initially enforce this policy by requesting that any person who is violating this policy to immediately cease the use of tobacco products. After this request is made, if any person refuses to refrain from using tobacco products in violation of this policy, the principal or designee may call the local police who shall then be responsible for all enforcement proceedings and applicable fines and penalties.  

Students
No student shall purchase, attempt to purchase, possess or use any tobacco product in any facility, in any vehicle or anywhere on school grounds maintained by the District.  

Enforcement of this prohibition shall initially rest with building principal(s), or their designees, who may report any violation to the local police department.  In accordance with state law, the police department shall be responsible for all proceedings and applicable fines and penalties.  

The principal shall develop regulations which cover disciplinary action to be taken for violations of this policy. These regulations will be communicated to students by means deemed appropriate by the principal. In addition to disciplinary actions taken by the school, criminal penalties for fines may result from violations of this policy.  

Employees
No employee shall use any tobacco product inside any facility or anywhere on school grounds, including any vehicle parked on school grounds.  

Initial responsibility for enforcement of this prohibition shall rest with building principals or their designees. The principal may report violations to the local police department.  In accordance with state law, the police department shall be responsible for all proceedings and applicable fines and penalties.  

The principal will develop and implement the appropriate means of notifying employees of the possible disciplinary consequences of violating this policy. Any employee(s) who violates this policy is subject to disciplinary action which includes warning, suspension or dismissal. In addition, fines or other penalties may result from enforcement of these prohibitions by other law enforcement officials.  

All Other Persons
No other person shall at any time use tobacco products inside any facility or anywhere on school grounds including any vehicle parked on school grounds.  

Responsibility for enforcement of this prohibition shall rest with all school district employees who may report violations to the local police department. In accordance with state law, the police department shall be responsible for all proceedings and applicable fines and penalties.  

Statutory References:  

RSA 78:12-bI.(b)

RSA 155:68, 155:70, 155:76

RSA 120-I, Effective January 1, 1998

HUDSON SCHOOL DISTRICT

Revised Policy #5131.7

Adopted:  January 12, 1998  
DANGEROUS WEAPONS AND/OR OBJECTS IN THE SCHOOLS
(Referred to in “Safe School Zone Policy”)
Possession of Dangerous Objects/Other Weapon
The possession of a dangerous object in the school building or on school property and school buses and including school functions is prohibited and will result in suspension, police intervention, and possible expulsion from school. Dangerous objects include but are not limited to:  knives, sling shots, pepper spray, and other similar chemicals and/or sprays.  In addition to these expressly prohibited dangerous objects, almost any object can be potentially dangerous depending upon its usage. Any object used in an aggressive or reckless manner shall fall under the consequences of this section.  

All students are permitted to turn in “dangerous objects/other weapons” which were “accidentally” brought to school as soon as they are discovered thus averting the serious consequences described by the regulations.  

Note:  Look-a-likes and/or toy weapons will be included in the category of “other weapons”, providing a means of harsh consequences for students who intend to use them to frighten, harass, or intimidate others and then use the disclaimer “it was only a toy”.  

Possession of Weapons
In compliance with NH RSA 193:13 and 193-D (Safe School Zones and relative to school violence), and Federal Statute Improving America'’ Schools Act of 1994, “any student who is determined to have brought a weapon to school or who knowingly possesses a weapon in a safe school zone without written authorization from the Superintendent or designee shall be expelled for not less than one year (365 days). A ‘weapon’ means a firearm as defined in Section 921 of Title 18, United States Code and in NH RSA 193:13. Weapons shall include, but not be limited to, starter pistols, pellet guns, BB guns, rifles (NH RSA 193:13; and by any ‘weapon’ which will or is designed to or may readily be converted to expel a projectile by the action of an ‘explosive’ (Title 18), or any destructive device, including ‘any explosive, incendiary or poison gas, bomb, grenade, rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine or any similar device…’ (Title 18).  

Expulsion requirements may be modified by the Superintendent of Schools on a case-by-case basis with the approval of the School Board.  

Disciplinary hearings under this section shall be conducted by the administration and/or School Board consistent with RSA 193:13 (Suspension and Expulsion of Pupils).  Students denied school attendance by the Superintendent may appeal such denial to the local School Board and any expulsion by the local Board to the State Board of Education.  

Expulsion penalties shall conform, when appropriate, to the requirements of the Individuals with disabilities Act (IDEA), and with Section 504 of the Federal Rehabilitation Act.  
In the event of an expulsion under this section, the Superintendent of Schools shall file a written report with the NH State Department of Education. At a minimum, the report shall include:  

1.  The name of the school concerned;

2.  The number of students expelled from the school; and

3.  The type of weapons concerned.
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